Instructions for OVT KESA Chair access to KESA Application
KSDE Authenticated Web Application

1. Make sure you have set your browser to allow pop-ups.
2. Login to the KSDE Authenticated Web Applications account
(https://apps.ksde.org/authentication/login.aspx) and select Register on the User Login

Screen
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User Login for KSDE Web Applications

Common Authentication Login

User Name:

Fassword:

m Forget password?

Need Assistance?

3. You will be directed to the KSDE User registration Form.
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I you have ned yet registered to have an indnidual Usemame and Password for accessing KSDE web applications, click nere 1o register
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https://apps.ksde.org/authentication/login.aspx

User Login for KSDE Web Applications

KSDE User Registration Form

Back to Login Page

* Indicates required field.

Please enter your contact information:

First Name:*
Last Name:*
Phone #*

Email Address:*

Please select the organization and building that you belong to:
Qrganization |"“' Please select an organization =** v\ Building: |ml Please select a building == v\

Please enter a Username and password.

Username:™

Password:*

Confirm Password:™

Please enier a password that contains at least 8 characiers and at least one uppercase letter, one lowercase letter, and one number or special character.

IN CASE YOU FORGET YOUR PASSWORD:

Enter your birthdate, then choose a question to which only you know the answer and which has nothing to do with your password. If you forget your password, we'll verify your identity
by asking you to enter your birthdate and the answer to this question:

4. Within the “Please select the organization and building that you belong to”. Under the
Organization drop down the OVT Chair will select the district they will be working in.
Example is for D0259:

Please select the organization and building that you belong to:*

Organization;: [DSD 243 LEDO-VVAvETTy Building: [~ Flease select a building = v/|

USD 244 Burlington ~

USD 245 LeRoy-Gridley

USD 246 Northeast

Please ent{USD 247 Cherokee

USD 248 Girard

Usemame:® |USD 249 Frontenac Public Schools

USD 250 Pittsburg

Password:® |USD 251 North Lyon County

USD 252 Southemn Lyon County

USD 253 Emporia

USD 254 Barber County North

USD 255 South Barber

Please enter 4,,9p 256 Marmaton Valley lippercase letter, one lowercase letter, and one number or special character.

USD 257 lola

USD 258 Humboldt

USD 259 Wichita

IN CASE Y[USD 260 Derby

USD 261 Haysville

Enter your birfUSD 262 Valley Center Pub Sch er and which has nothing to do with your password. If you forget your password, we'll verify your identity

by asking you|USD 263 Mulvane
USD 264 Clearwater

Birthdate (MMUSD 265 Goddard

USD 266 Maize

USD 267 Renwick

USD 268 Cheney

Confirm Pass

Question™ 12 269 Palco
USD 270 Plainville
—|USD 271 Stockton v
Answer (this flysp 272 waconda

5. Then select “All Buildings” under the Building drop down.
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Please select the organization and building that you belong to:*

/

Organization: |USD 259 Wichita

=*** Please select a building ***5
v| Building: |IENTEHRE ~

Please enter a Username and password.

Username:*

Password:*

Confirm Password:®

Please enter a password that contains at least 8 characters and at least one uppercase

IN CASE YOU FORGET YOUR PASSWORD:

Enter your birthdate, then choose a question to which only you know the answer and wh
by asking you to enter your birthdate and the answer to this question:

Birthdate (MM/DD/YYYY)™

Question:*

Answer (this field is case-sensitive):*

Adams Elem

Allen Elem

Allison Traditional Magnet Middle
Anderson Elem

Arkansas Avenue Programs/Gateway
Beech Elem

Benton Elem

Black Traditional Magnet Elem

Bostic Traditional Magnet Elem

Brooks Magnet Middle School

Buckner Performing Arts Magnet Elem
Caldwell Elem

Cessna Elem

Chisholm Life Skills Center

Chisholm Trail Elem

Christa McAuliffe Academy

Clark Elem

Cleaveland Traditional Magnet Elementary
Cloud Elem t
Coleman Middle School

College Hill Elem

Colvin Elem

Curtis Middle School

Dodge Literacy Magnet

Earhart Environ Magnet Elem

East High

Enterprise Elem v

Franklin Elem

6. The screen will automatically take the user to the “Please select the applications that you
would like to access” screen. Simply scroll down to Kansas Education Systems Accreditation

(KESA) — and check the box and highlight OVT Chair.

[v|Kansas Education Sy Accreditation (KESA)

‘ District ‘

7. Then scroll to the bottom and complete the rest of the Registration Form.

Please enter a Username and password.

Usemame*

Password:*

Confirm Password *

Please enter a password that contains at least 8 characters and at least one uppercase letter, one lowercase letter, and one number or special character.

IN CASE YOU FORGET YOUR PASSWORD:

Enter your birthdate, then choose a question to which only you know the answer and which has nothing to do with your password. If you forget your password, we'll verify your identity

by asking you to enter your birthdate and the answer to this question:
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Birthdate (MM/DDYYYY)*
Question:*

Answer (this field is case-sensitive).”

System Maintenance Notices

© 2018 Kansas State Department of Education, All Rights Reserved.
IT Help Desk (785) 296-7935
900 SW Jackson, Suite 106
Topeka, KS 66612

8. Once complete you will select Submit — and you will then receive a pop up box — “Thank You
for Registering”

Message from webpage *

I Thank you for registering.
PLEASE MOTE: You are responsible for remembering your user name
and password, KSDE CANMOT PROVIDE THEM TO YOL.

9. The application request will automatically, via an email go to the Superintendent of the
requested district for approval. Once the Superintendent approves you will have access.
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