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THE PURPOSE OF THIS 

TRAINING IS TO BETTER 

UNDERSTAND THE AUDIT 

PROCESS AND 

DOCUMENTATION 

NEEDED FOR THE 

AUDITOR IN ORDER TO 

MAXIMIZE FUNDING FOR 

YOUR DISTRICT AND 

MINIMIZE AUDIT 

EXCEPTIONS! 
 



DISCLAIMER:   
This presentation concerns 

ESOL Funding only.  It is in no 

way intended to tell you how to 

allocate resources to best serve 

your students.  



1) 1)  Qualifying student 

 

2) 2) Qualifying professional 

 

3) 3) Contact minutes of service 
 



1) Home language survey on file ï does not need to be 

updated yearly.  Must indicate a language other than 

English. 

 

2) A placement test to qualify the student into the program.  

Acceptable tests include KELPA, KELPA-P, IPT, LAS, 

LPTS.  Pre IPT or Pre Las are acceptable for preschool 

and K. The QIA (Quick Informal Assessment) or CASAS 

(Comprehensive Adult Student Assessment Systems), IPT 

and TABE(Tests of Adult Basic Education are acceptable 

assessments for adults. 

 

3) Must be receiving services from a qualified provider. 



1) 1)  Has a Kansas ESOL endorsement on the September 

20th count day. 

 

2) 2)  Has passed the ESOL Praxis and has applied to add 

the endorsement to their certificate prior to the official 

September 20th count day. 

 

3) 3)  Have a Provisional license or a waiver on September 

20th. 

 

4) 4)  Has a ñTeacher/District ESOL Endorsement Plan of 

Studyò on file at the district office on the official count day 

with courses having begun in that semester or before. 



1)  All teachers who start taking classes after 9/20/2013 will 

have 3 years to complete the endorsement and add it to their 

license (formerly 5 years). 

 

2)  Teachers assigned to teach ESOL must have a waiver or 

provisional license.  Teachers are eligible for a waiver if they 

have completed less than 50% of the required coursework.  

Once they complete 50% they MUST apply for a provisional 

license. 

 

3)  Teachers with an unexpired provisional license who have 

completed coursework must take the PRAXIS during the 

provisional license period (or prior to the provisional license 

expiring).  

 

 

 



The teacher has signed an agreement with the district that s/he will 

complete ALL ESOL endorsement coursework and obtain a Kansas 

ESOL endorsement within five years of the first day of the first class 

that ESOL endorsement course began.  Teachers starting a plan of 

study after September 20, 2013 will have three years to complete the 

plan of study. 

 

Coursework is being completed at one of ten Kansas colleges and 

universities that have approved ESOL endorsement programs. 

 

Coursework must be leading toward an ESOL endorsement and 

must address:  cultural diversity; linguistics/language acquisition; 

assessment of ELLs, methods/materials for ELLs; literacy 

development and an ESOL practicum. 

 

 

 



Teachers must complete at least one course each 12-month period 

and must complete all coursework; receive a passing score on the 

Praxis; and apply for/receive the ESOL endorsement from TEAL at 

KSDE within five years (or three years if starting after September 20, 

2013) from the first day of the first course. 

 

If the endorsement is not yet in the teacherôs possession on the 

official September 20   count date, a record that the teacher has 

APPLIED for Kansas ESOL endorsement must be on record at the 

district office.  Teachersô hours will count for funding if an application 

has been submitted, but not yet approved only once. 

 

Annual progress for the coming year means that a teacher has taken 

a class in one of the following semesters:  Spring 2013., Summer 

2013, Fall 2013, or Spring 2014 (only if it is NOT the first class.) 

 

 

 



Suggested ways to provide proof of class: 

 
1) 1)  District PO (if district pays for the classes) 

2) 2)  Official/unofficial transcript (Tiger Tracks, etc) 

3) 3)  Official roster from the University 

4) 4)  Copy of praxis scores 

5) 5)  Any other document that shows semester , class, and student. 

 

 

 

 



A paraprofessional who is providing services to an ELL must be 

under the direct supervision of an ESOL endorsed teacher or a 

teacher with a provisional license on the September 20th count day.  

Best practice is that a qualified teacher should not supervise more 

than five paraprofessionals simultaneously per year.   

 

A paraprofessional must NOT be : 

 

A) Solely responsible for ESOL instructional or related service. 

B) Responsible for selecting, programming, or prescriptive 

educational activities or Materials for ELLs without the supervision 

and guidance of the supervising teacher. 

C)  Solely responsible for preparing lesson plans or initiating original 

concept instruction; or 

D)  Used as substitute ESOL teachers, unless they have an ESOL 

endorsement with a Kansas teaching license. 

 

 

 



The supervising teacher meeting the criteria under Q9 
Step 2 and the paraprofessional must work in close and 
frequent proximity.  In cases where the paraprofessional 
is not assigned to the same classroom as the teacher, the 
supervising teacher and paraprofessional must be in 
close proximity to one another and must hold frequent 
and productive meetings.  ñClose proximityò is defined as 
being in an adjoining or adjacent building or structure.  
ñFrequent and productiveò means that the 
paraprofessional and the teacher are meeting at least 
once per week to review:  lesson plans, instructional 
strategies, evaluation techniques, and weekly student 
progress/challenges.  Documentation that such meetings 
are occurring, including brief details about the instruction 
provided and student progress/challenges must be kept 
on file and state auditors may verify that such frequent 
and productive meetings are occurring. 



PARA NOT SUPERVISED WEEKLY 

DATE TIME STUDENT TEACHER 

/PARA 

DISCUSSION 

9/12/12 8:25 -  Jones 1st gr Tina Teacher Math, reading 

8:50 Smith Kind Paul Para Reading strategies 

9/26/12 8:10 -  Jones 1st Tina Teacher Spelling tests 

8:20 JD, DL, JP Paul Para Math strategies 

10/10/12 8:05 -  Smith Kind Tina Teacher Math test 

8:45 Cook 3rd gr Paul Para Counting issues 



DID NOT MEET WEEKLY 

NO SIGNATURES OF THOSE ATTENDING MEETING 

STUDENTS/LEARNING STRAGEGIES NOT DISCUSSED 

Date/Time Items to discuss Signatures 

8/17 3:30-4:15 Introductions/logs All Paras 

8/31 3:30-4:15 Binders/logs All Paras + 

Crystal 

9/7 3:30 -4:15 Discuss 

w/principal 

All Paras 

10/5 3:30-4:00 ESL data folders 

Update schedules 

Tina Teacher 

Alan Aide  
Paula Para 

11/2 8:10-8:50 Student progress Office has sign-in 

sheet 



NO DATE OR TIME FOR MEETING 

DATE ATTENDING DISCUSSION 

Week of Aug 13-17 Tina Teacher 
Patty Para 

Setting enrollment times for teacher 

and para/how to give the QIA 

Week of Aug 20-24 Tina Teacher 
Patty Para 

 

Reviewed attendance rules 

Set goals for student progress 

Week of Aug 27-31 Tina Teacher 
Patty Para 

 

Teaching basic computer skills 

Administering QIA tests 

Week of Sept 3-7 Tina Teacher 
Patty Para 

 

Still QIA testing 

Nutrition classes 



NO DATE AND TIME-STUDENT IS NOT THE ONE 

BEING SUPERVISED 

Student Gonzales, Lupita 

For week of: Aug 27-31 Date/time (include minutes) 

Discussion: Lupita needs More reading practice 

Teacher 

Signature 

Tom Teacher Para Signature Patty Para 

For week of: Sept 3-7 Date/time (include minutes) 

Discussion: Lupita needs more help with Math 

Teacher 

Signature 

Tom Teacher Para Signature Patty Para 



SHOULD BE SIGNED BY THE PARA  AND TEACHER 

SHOWS DATE AND TIME 



ESOL is funded based on student contact minutes 

 

Special Education is funded based on teacher FTE 
 



Page 12 of the Special Education 

Reimbursement Guide: 

 

INCIDENTAL BENEFIT 

Whenever a special teacher is teaching identified 

students in a general education setting, and the 

focus of the instruction is on the goals in the IEPs 

of the identified students, reimbursement is 

allowed even if non-identified students also benefit. 


