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Overview

SECTION 1: KS ASSESSMENT OVERVIEW

Purpose of the Kansas Assessment

The Kansas Assessment is a program of the Kansas
State Board of Education and mandated by the
Kansas State Legislature. In addition, the reading,
mathematics, and science assessments are a part of
the federal No Child Left Behind legislation. The
assessment program is designed to:

1. Measure specific indicators within the Kansas
Curricular Standards.

2. Provide information for calculating Annual
Measureabl e Objectives
schools and to provide information for quality
performance accreditation (QPA).

3. Report individual student scores along with the
studentds performance |

4. Provide subscale and total scores that can be

used in conjunction with local assessment scores
to assi st in i mproving
reading, mathematics, science, history /
government, and writing programs.

Assessed Students

1. The reading and mathematics assessments are
given in grades 3-8 and once in high school. The

cohort year for high schools is grade 11.

The science assessments are given in grades 4,
7, and once in high school. The cohort year for
high schools is grade 11.

The history / government assessments are given
in grades 6, 8, and once in high school on even-
numbered years. High school OTL assessments
are available this year only at grades 9 and 11.
The cohort year for high schools is grade 12.

All students are tested. See the guidelines for
testing students with disabilities (pg. 48) and ELL
students (pg. 21) for more detailed information.

Kansas State Department of Education

Test Administration Modes

The Kansas Assessment is administered by using the
online assessment (KCA) available at the CETE
website. See pages 52 through 57 for details about
KCA testing. A paper / pencil copy of the assessment
is available only as an accommodation. See page 25
for details about testing with paper copies of the tests.

Number of Test Parts

( /ﬂMB‘é”%‘?f??icsf"'ogr Title
1 Readingi 3
M Science’i 2
1 History / Governmenti 2
T, Writing1 4
evel .

a

Note: The History / Government assessments are

available only for grades 9 and 11 in 2012-13.
buil ding or di strict

0s

Contact Information
CETE

Phone: 785.864.3537
Email: cete@ku.edu

KSDE Assessment Coordinator
Dr. Cherie Randall

Phone: 785.296.3996

Email: crandall@ksde.org

KSDE Assessment Consultant
Lee Jones
Phone: 785.296.4349

Email: ljones@ksde.org
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Overview

K-8 Kansas Assessment Overview (2012-2013

Topic Mathematics Reading Science Writing KELPA Alternate
Grades 34,5678 345678 47 5,8 K-8 Grades same as In content
. - General / KAMM / General /| KAMM / Same for all students at All students have portfolio
Testing Options General Spanish General / KAMM General Spanish General / KAMM a grade level assessment.
. Paper/pencil (Fall ) . .
Delivery Format KCA KCA KCA KWIET (Spring) Paper/pencil Portfolio
Opens August 20.
o A t 20.
~ \ Opens _AUQ_USt 20. Opens August 20. Opens August 20. Opens August 20. Deadline one week prior 'pen.s ugus
ATESTO Subn Deadline is one o s . o f Deadline is December 31.
Deadline week prior to start of Deadline is one week Deadline is one week prior Deadline is one week to start of test. Submit early to access indicators
prior to start of test. to start of test. prior to start of test. Pre-slugging deadline Y 10
test. . and tools online: www.cete.us
is January 4.
2/13 10 5/3 211310 5/3 211310 5/3 SF?i‘Irll: ,12’2 > 01’31/29 2/4105/3 12/31 10 4126
Testing Window HARD CLOSE & NO HARD CLOSE & NO HARD CLOSE & NO H/’-E)RDgCLOSE & NO HARD CLOSE & NO HARD CLOSE & NO MAKE-UP
MAKE-UP MAKE-UP MAKE-UP MAKE-UP MAKE-UP

Students entering on

Students entering on or

Students entering on or
after 2/8/13 need not be

Students entering on or
after 2/8/13 need not be

Close of Window

Students entering a school after
12/31/11 need not be tested.

N/AT No exemption

Arrived after 2/13/12 i

N/AT No exemption in

Need not take writing

iNeed Not T| orafter 2/8/13 need after 2/8/13 need not be
not be tested. tested. tested. tested.
. Scoring complete by 5/3
Answer Sheets Due N/A N/A N/A Scoring complete by 5/3 May 10 Scores entered by 5/10
Arrived after 1/16/12 i

ifRecent | A . ) i : X . -
U.S. o E 3(/ em N math. Arrived after giggsgﬁéifigf?rﬂ;g science. Arrived after assessment but may Required for all Identified Follow rules for content area
’ ’ 2/13/12 counts for A 2/13/12 counts for A ELL Students assessments.
Date** participation only Counts for participation participation only Counts for participation
' only. Must take KELPA. ’ only. Must take KELPA.
Performance
Test Format Multiple Choice Multiple Choice Multiple Choice Extended Essay Assessment and Multiple Portfolio Assessment
Choice
Test Sessions 3 3 2 4 Varies Varies
Session Length Suggeit]?:: 45-60 Suggested: 45-60 min. Suggested: 45-60 min. Suggested: 45-60 min. Varies N/A
. . Writing types:
Icgldlcath)rAs Tested ont 12to 15 11to 16 g::z?jz ‘71 : 2(2) Grade 57 narrative N/A N/A
eneral Assessmen Grade 81 expository
Questions Per Number of prompts:
Indicator on General 4t08 4t08 2 Grade 57 3 prompts N/A N/A
Assessment Grade 87 4 prompts
* Consider early ATESTO submission for 1) populating OTL cRterpand Tods; wwnwcetdlisw St udent

** First entry by the student in a U.S. school.
Note: A new test form is available this year for Deaf / Hard-of-Hearing. Refer to Test Order Types table on page 8 for details.
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Overview

High School Kansas Assessment Overview (2012-2013)

OTL History /

Topic OTL Mathematics OTL Reading OTL Science Writing KELPA Alternate
Government
Grades 9 and 11 Grades and cohort
Grade Levels 9, 10, and11 9, 10, and11 9,10, and 11 (In 2014, Grade 12 will Grade 9 and (Grade 9-12 same as content area
(Grade 11 Cohort) (Grade 11 Cohort) (Grade 11 Cohort) be used for cohort.) 11 Cohort) assessments
KCA KCA Paper/pencil (Fall) Paper/pencil Portfolio

Delivery Format

KCA

KCA

KWIET (Spring)

Testing Options

General / KAMM /
General Spanish

General /| KAMM

General / KAMM /
General Spanish

General /| KAMM

General /| KAMM

Same test for all
students

All students have
portfolio assessment.

ATESTO
Submission
Deadline

Opens August 20.
Deadline is one week
prior to start of test.

Opens August 20.
Deadline is one week
prior to start of test.

Opens August 20.
Deadline is one week
prior to start of test.

Opens August 20.
Deadline is one week
prior to start of test.

Opens August 20.
Deadline is one week
prior to start of test.

Opens August 20.
Deadline one week
prior to start of test.
Pre-slugging deadline
is January 4.

Opens August 20.
Deadline is 12/31/12.
Submit early to access

indicators and tools

online: www.cete.us

Testing Window

Fall: 10/3 to 1/18
Spring: 2/13 to 5/3
Hard Close & No Make -up
Note: Open to 5/10 for
Grades 9 and 10 only.

Fall: 10/3 to 1/18
Spring: 2/13 to 5/3
Hard Close & No Make -up
Note: Open to 5/10 for
Grades 9 and 10 only.

Fall: 10/3 to 1/18
Spring: 2/13 to 5/3
Hard Close & No Make -up
Note: Open to 5/10 for
Grades 9 and 10 only.

Fall: 10/3 to 1/18
Spring: 2/13 to 5/10
Hard Close & No Make -up

Fall: 10/3 to 1/15
Spring: 1/16 to 3/29
Hard Close & No Make-up
Note: Open to 5/10 for
Gr. 9 only.

2/4 to 5/3
Hard Close & No Make -up

12/31 to 4/26
Hard Close & No Make -up

ANeed
Date

Not

Students entering on
or after 2/8/13 need
not be tested.

Students entering on
or after 2/8/13 need
not be tested.

Students entering on
or after 2/8/13 need
not be tested.

Students entering on
or after 2/8/13 need
not be tested.

Students entering on
or after 2/8/13 need
not be tested.

Close of Window

Students entering a
school after 12/31/11
need not be tested.

Answer Sheets

Due

N/A

N/A

N/A

N/A

Scoring complete by
5/3

May 10

Ratings complete by 5/3
Scores entered by 5/10

fAiRecen
in

u. s.
Exemption Date**

tly

N/AT No exemption in
math. Arrived after
2/13/12 counts for
participation only.

Applies to Gr. 11 only

Arrived after 2/13/12 i
Need not take reading
but may. Counts for
participation only. Must
take KELPA.
Applies to Gr. 11 only

N/AT No exemption in
science. Arrived after
2/13/12 counts for
participation only.
Applies to Gr. 11 only

Arrived after 2/13/12 i
need not take hist. / gov.
but may. Counts for
participation only. Must
take KELPA.
Applies to Gr. 12 only

Arrived after 1/16/12 i
need not take writing but
may. Counts for
participation only. Must
take KELPA.
Applies to Gr. 11 only

Required for All
Identified ELL Students

Follow rules for content
area assessments.

Test Format

Multiple Choice

Multiple Choice

Multiple Choice

Multiple Choice

Extended Essay

Perf. Assessment and
Multiple Choice

Portfolio Assessment

Test Sessions 3 3 2 2 4 Varies Varies
Session Length Suggested 45-60 min Suggested 45-60 min Suggested 45-60 min Suggested 45-60 min. Suggested 45-60 min. Varies N/A
# Indicators Writing Type:
Tested on Gen. 15 16 15, 15 15, 15 Gr. 11: persuasive N/A N/A
Questions Per # of prompts:
Indicator on Gen. 4108 4to8 2 2 Gr. 11: 5 prompts NIA N/A
Cohort Group Grade 11 Grade 11 Grade 11 Grade 12 Grade 11 N/A Follow rules for content
area assessments.
*Consider early ATESTO submission for JAlerngelpdicdtosand Tapls: Qivw.ceRaipor t s, and 2) Accessing

** First entry by the student in a U.S. school.
Note: A new test form is available this year for Deaf / Hard-of-Hearing. Refer to Test Order Types table on page 8 for details.
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Test Coordinators

SECTION 2: TEST COORDINATORS

Building and district test coordinators should

read this section. Test Security Guidelines

1. Report any breach of test security, loss of
materials, or any other deviation to your district

TEST S EC U R ITY & coordinator who will contact Dr. Cherie Randall at

KSDE.
ADMINISTRATION " (2) at eacn Giatict <hould be. recponaibi. for

distributing all the testing materials and KCA

N

tickets.
Test Security Plan 3. Store test materials (paper copies of the
L . . ) ) assessments and tickets) in a secure, locked
1. All district coordinators will be trained by KSDE in area (before, between and after testing).

test security procedures. Each coordinator is 4
required to attend one session. The sessions will readers more than 24 hours prior to the

?e conducted at: ) assessments. The read-aloud scripts should
U Pre-conference session at the KSDE Annual never be taken out of the building.

) Conference in vaembgr. ] ) 5. Distribute test materials to teachers immediately
Ui Several statewide LiveMeeting (webinar) before the testing session.

) §e55|ons betvvgen Octot.)er a'?d NOYe_mber- 6. Instruct teachers not to open paper copies of test
2. District test coordinators will train building-level PDF6 s o r psocto ddmitissration.

personnel before local testing.

Read-aloud scripts are not to be distributed to

7. The classroom teacher is responsible for

3. Al local personnel administering state collecting and destroying student notes, scratch
assessments must read the Kansas paper, and drawings, etc. at the end of each
Appropriate Testing Practices Fact Sheet testing session (burn or shred).

{\;);:L?al on pages62-63 i n the Exami nperyp paper copies of the tests must be destroyed
' o ] (burn or shred) after testing. The district test

4. Local personnel will sign an agreement to abide coordinator must establish the procedures to be
by state ethical testing practices. The Agreement used.
to Abide by Guidelines on page 34 may be used 9. No one, including test coordinators,

for this purpose. principals, and teachers, may review tests or

schedules to district coordinators.  Schools / assessment is administered.

districts that will receive a monitoring visit will be
contacted directly by phone and / or email for
specific scheduling information.

6. District test coordinators must keep on file
documentation of the need for each paper/pencil
and each read-aloud accommodation. This can
be done with a form similar to the sample
form used in the Test Security Training
sessions. It is not necessary or desirable to
send copies of IEP, 504, or SIT plans to the
District Test Coordinator.

7. KSDE staff and the members of the Kansas
Assessment Advisory Council will visit 5-10% of
Kansas schools during test administration.

8. The checklist to be used for evaluating testing
sessions will be posted on the KSDE website.

10. Test materials may not be copied, reproduced, or
paraphrased.

11. Accessibility to PDF copies of the test for the
paper / pencil accommodation and to read-aloud
scripts must be determined by the district office.
No more than one person per school may have
access to the CETE webpage for downloading
test scripts and PDF files. Refer to pages 26-28
for details.

12. All chalkboards, white boards, etc. in rooms used
for testing should be clean and have no
information on them.

13. Best practice is to have two people present when
reactivating a student test. Teachers may not
reactivate.

14. A log should be kept by the building test
coordinator of all reactivations.

15. It is recommended that the building test
coordinator do a walk-through of every room
used for testing to make certain that all bulletin
board displays that could assist students in
testing have been covered.

Kansas State Department of Education Revised 12/11/12
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Test Coordinators

16.
17.

18.

Teachers may not reactivate student tests.

Once a studentédés final
student d6s test shoul d
only exception to this rule is for students who
have not answered all test questions contained
within a test part as noted on the Missing
Responses page provided by CETE.
Reactivation should not occur for students
whose results are deemed as not reflecting
their ability (e.g. The student scored at 48%
correct. Prior evidence indicates that the student
should score around 80%. NO part should be
reactivated to try to improve the score). If it is felt
there are circumstances that do not allow the
collection of valid assessment data, notify your
District Test Coordinator who will contact KSDE.

Test Administration

1.

Distribute the Examiner's Manual and have
teachers, proctors, and adults administering
assessments with the read-aloud or paper/pencil
accommodations read the following in the
E x a mi n e r a pwior M&est administration:

0 Test Security & Administration (pg.4-5)
0 Section 3: Accommodations (pg. 21-26)
0 Section 4: Teachers (pg. 31-34)
0

The test directions in Sections 5, 6, and 7
(pg. 35-47)

o0 Kansas Appropriate Testing Practices Fact
Sheet (pg.62-63)

Teachers should sign either the Agreement to
Abide by Guidelines (pg. 34) or a similar district-
designed document.

Have teachers remove or cover (with opaque
material) bulletin board displays, charts, and
other instructional material which may give
assistance or advantage during testing.

The Kansas Assessments are untimed. Students
should be given as much time as needed to
complete each test part.

Building test schedules should be constructed
that take into account
time to finish a test part. Students should finish
each test part prior to the end of the school day.

It is recommended that a maximum of two test parts
be completed on any one day.

In general, the entire part of an assessment
should be completed in one sitting. However, for
students in grades three and four, students with
disabilities, and ELL students, each test part may
be administered over two separate test sessions.
The two separate sessions must be
conducted on the same day. School district
administrators may feel free to ignore this option
if logistical considerations warrant.

Kansas State Department of Education

8.

Set up a procedure for reactivating students for

scor ethe KA. p gogg dighrigts @liow building dest

not

10.

11.

12.

b @oordinatasscok pringipals gocro this. Gtipees only

allow the district office to reactivate.

Do not allow teachers to conduct comprehensive
reviews or drills of tested indicators the day of a
test or once that classroom has begun testing in
that content area.

Students cannot be required to use scratch
paper, to show their work, or to use the online
tools (e.g. the highlighter).

Students cannot be required to use specific test-
taking strategies.

Teachers may not grade scratch paper.

REGISTERING
STUDENTS FOR
TESTING

Registering Students with the Proper
Test Order Type

1.

Districts must first register all eligible students via a
TEST record submission for the appropriate test
type (General, KAMM, or Alternate) and requested
accommodations (paper / pencil, read-aloud,
Spanish, etc.) in each assessed content area.

The code used to select the proper test type and
accommodations in the TEST record is called the
Test Order Type.

Refer to page 8 for a complete listing of the
codes used to select the Test Order Type with a
TEST record submission.

Registering Students for Deaf / Hard of
Hearing Test

st uld eAnew tesiardsr tyipesfer Peaf/ &ard aof Hegring

2.

is available for 2012-2013.
To order a Deaf / Hard of Hearing general
assessment , use ADO in
TEST record submission.
To order a Deaf / Hard of Hearing KAMM
assessment , use AEO in
TEST record submission.

Registering Students for the Paper /
Pencil Accommodation

1.

It is expected that all students will take the
assessment via KCA. However, in some rare cases
students will need to take the assessment with the
paper / pencil accommodation. These students will
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Test Coordinators

use a paper copy of the assessment and two adults Registering Students for Spanish
will later enter their answers into KCA. Translations
2. To order a paper / pencil accommodation refer to ) ) .
page 8 for the appropriate test order type code to 1. Spanish translations of the mq}hslmatlc]s afnd
be used in the TEST record submission sclence assessments are available only for

. the general assessment.
3. CETE will generate reports to allow KSDE to g

monitor use of the paper / pencil accommodation. 2. No Spanish translations are available for the
4. Documentation of the need of a paper / pencil reading or history / government assessments.
accommodation will be part of the checklist for 3. To use any Spanish translation accommodation,
visiting districts during test administration. content instruction must have been conducted in
5. All accommodations for IEP students must be Spanish. .
documented appropriately in the IEP. 4. To select a Spanish, paper copy of the
assessment , submit a TEST reco

6. Referto page 25 for more details about the paper

/ pencil accommodation. in the appropriate field.

5. To select a Spanish version of the KCA, submit
a TEST record with code dA70 i

Registering Students for the Read-Aloud field.
Accommodation 6. To select the Spanish side by side
accommodation (English on KCA, Spanish PDF
1. In a few cases students will need to take the test copy, student responds on either the KCA or
assessment with the read-aloud accommodation. paper copy),submi t a TEST record with
The read-aloud accommodation may be in the appropriate field.
delivered via KCA, by an adult reading to an 7 To select the individual read-aloud

individual student, or by an adult reading to a

group of two o three students accommodation in Spanish via the KCA,

submit a TEST record wi t h code i Fo i n
2. For many students, the KCA audio voice will be appropriate field.

;Jhseth(c:)Ade“v;r the. acc]?mr?r?datlon. Todsetllect 8. To select the group read-aloud

e - audio voice for the accommodation, acc mmodaton in ?panlsh Vi the KCA.
submit a TEST record with Sr :

s T UNefeor d wi t h co
General) or code nAKOtegtf or th IAtl\é)j he
. - . aﬁpro I
order type in the appropriate field. No other
select he individual read-aloud

action is required.

3. In a few cases, an adult reader will read the
question stems and answer choices to an
individual student. To select the read-aloud

accommodatlon in Spanish via paper / pencil,
submit a TEST recadrdi nwittthe c oc
appropriate field.

accommodation to be delivered by an adult to an 10. To  select ~ the  group  read-aloud
individual student, submit a TEST record with accommodation in Spanish via paper / pencil,
code fiRO (for the General) Sbmt@gdgr rgiqord syt goadet hieH
KAMM) as the test order type in the appropriate appropriate field.
field. No other action is required. 11. For more detailed information regarding test
4. In some rare cases, an adult reader will read the order type codes for Spanish accommodations,
question stems and answer choices to a group of refer to page 8.

two or three students. To select the read-aloud

accommodation to be delivered by an adult to a

group of students, submit a TEST record with

code ATOo (for theoGé¢meralt)heor code AV
KAMM) as the test order type in the appropriate

field.

5. CETE will generate reports to allow KSDE to
monitor  the use of the read-aloud
accommodation.

6. Documentation for the need of a read-aloud
accommodation will be part of the checklist for
visiting districts during test administration.

7. Refer to pages 22-25 for more details about the
read-aloud accommodation.
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Registering Students for Writing

1. The 2012-2013 Kansas Writing Assessment is
available via two platforms: the traditional
paper/pencil platform (as has been used in
previous years) and the KWIET platform. The
assessments are identical; the only difference is
the method of delivery. Refer to SECTION 8:
WRITING UPDATE for more details about the
Writing Assessment.

2. TEST records must be submitted for students
taking the Writing assessment either in the fall or
spring.

3. A test order type of ilo shoul d be used for
students taking the general assessment. A test
order type of fd40 should be used for the KAMM,
and a test order type of fA30 should be used for the
alternate.

4. In addition to submitting TEST records for writing,
STCO records must be submitted to the KIDS
database for all students. Both types of
records (TEST and STCO) must be submitted
in order for the KWIET tool to function.

Kansas State Department of Education Revised 12/11/12
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Test Coordinators

Test Order Types for Reading, Mathematics, Science, History / Government (2012-2013)

GENERAL i KIDS Fields D79 through D86

. P CETE Available
Value | Test Order Type Subject |Description i Expected Use Download | Eall OTL Notes
1 General Paper / Al Student responds on Test PDF; responses transcribed to Test PDF No Follow procedure for recording student responses.
English KCA Accommodation Requires Student Plan*
2 Gengral KCA/ All Student responds via computer N/A Yes
English
General Paper / M".ﬂh & | Use only if instruction of content has been in Spanish - Spanish Follow procedure for recording student responses
6 : Science | Student responds on Test PDF No : : .
Spanish . Test PDF Accommodation Requires Student ELL Plan
Only Responses transcribed to KCA
Math & . . . .
7 Gene_ral KCA / Science Use only if instruction of content has been in Spanish N/A Yes Accommodation Requires Student ELL Plan*
Spanish Only Student responds via computer
8 Gengral Braille All For students who are visually impaired N/A No Braille versions mailed to Test Coordinator from
English CETE
General Audio / KCA / May be used in lieu of a human reader when necessary See Using the KCA Audio Voice i n Ex ami n
A ; All : o ; N/A Yes Manual
English Considered an Individual Read-aloud Accommodation . . "
Accommodation Requires Student Plan
Math & | Use only if instruction of content has been in Spanish Spanish Current instructional practice
X Spanish Side X Side Science | Computer will display English i Test PDF will be in Spanish. P No : P *
- Test PDF Accommodation Requires Student ELL Plan
Only Student responds via computer or on Test PDF
General Read-aloud / . I .
R Individual / KCA / All Teacher reads from script and student responds via KCA Sﬁnpted No FOHOV.V transcrlptlonlprzcedure Accommodation
English orm Requires Student Plan
General Read-aloud / Math & | Teacher reads from Test PDF and student responds via KCA; fifr%p;i% There is no Spanish read-aloud script available T
F Individual / KCA / Science | Use only if instruction of content has been in Spanish; - No teachers may read from Test PDF.
: X Spanish ! ) N
Spanish Only Student responds via computer Test PDE Accommodation Requires Student ELL Plan
Ge_ngral Read-aloud / Teacher reads from Script and student responds on Test PDF Scripted Readln_g i passages cannot be read; Follow
S Individual / Paper / All Responses transcribed to KCA form and No transcription procedure
English p Test PDF Accommodation Requires Student Plan*
General Read-Aloud / Math & | Teacher reads from Test PDF and student responds on Test fi?rrr:p;i% There is no Spanish read-aloud script available T
P Individual / Paper / Science | PDF. Use only if instruction of content has been in Spanish; Spanish No teachers may read from Test PDF.
Spanish Only Responses transcribed to KCA. Tepst PDE Accommodation Requires Student ELL Plan*
General Read / Aloud . .
T / Group / KCA / All Teacher r(_eads from script to small group (3), students Scripted No A Student Plan* is required
. respond via KCA form
English
General Read-aloud / Math & | Teacher reads from Test PDF to small group (3), students Spanish There is no Spanish read-aloud script available i
G Group / KCA/ Science | respond via KCA; Use only if instruction of content has been T(fst PDF No teachers may read from Test PDF
Spanish Only in Spanish Accommodation Requires Student ELL Plan*
*Accommodation requires a written Student Plan: IEP, 504, ELL, or Student Intervention Team Plan (SIT-P| an) . See Accommodation Section

For KAMM; all accommodations must be documented appropriately in the IEP.
Kansas State Department of Education
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Test Coordinators

Test Order Types for Reading, Mathematics, Science, History / Government (2012-2013)

GENERAL i KIDS Fields D79 through D86

. AT CETE Available
Value | Test Order Type Subject | Description i Expected Use Download | Eall OTL Notes
General Read-aloud / Teacher reads from Script and student responds on Test PDF Scripted Readln_g passages cannot be read. Follow
U Group / Paper / All Responses transcribed to KCA form and No transcription procedure
English p Test PDF Accommodation Requires Student Plan*
) Teacher reads from Test PDF to small group (3) Student(s) *There is no Spanish Script available i teachers
General Read-aloud / M".ith & responds on Test PDF Spanish may read from Test PDF. Follow procedure for
H Group / Paper / Science ibed c No di d .
Spanish Only Responsgs_transcr_l ed to KCA _ _ Test PDF recording stu_ ent responses;
Use only if instruction of content has been in Spanish Accommodation Requires Student ELL Plan*
General Large Print / . . . Large . .
L English All For students who are visually impaired Print PDE No Available via download
D Genera_l Deaf / Hard Al For students who are hearing impaired N/A Yes A Student Plan* is required
of Hearing Student responds via computer
KAMM i KIDS Fields D79 through D86 (Student must have current IEP)
. T CETE Available
Value | Test Order Type Subject Description i Expected Use Download | Eall OTL Notes
4 KAI\/IM Paper / All Student responds on Test PDF; responses transcribed to Test PDF No Follow transcription procedure
English KCA
5 KAMM KCA / English All Student responds via computer N/A Yes
9 KAMM Braille / Al For students who are visually impaired N/A No Braille versions mailed to Test Coordinator from
English CETE
K KAMM Audio / KCA / All Considered an Individual Read-aloud Accommodation N/A Yes see Using the KCA Audia Voiee 1 0 Exca mi
English Manual
KAMM Read-aloud / Scripted
Individual / KCA/ All Teacher reads from script and student responds via KCA fofm No Reading passages cannot be read to the student
English
KAM.M Read-aloud / Teacher reads from Script and student responds on Test PDF Scripted Reading passages cannot be read to the student.
J Individual / Paper / All . form and No 2
h Responses transcribed to KCA Follow transcription procedure
English Test PDF
KAMM Read / Aloud / Teacher reads from script to small group (3), students Scripted .
\% Group / KCA / English All respond via KCA form No Reading passages cannot be read to the student
KAMM Read-aloud / Teacher reads from Script to small group (3), and students Scripted Reading passages cannot be read to the student
w Group / Paper / All respond on Test PDF form and No Follow fqrffnscri gtion rocedure ’
English Responses transcribed to KCA Test PDF p P
M KAMM Large Print/ All For students who are visually impaired Large No Available via download
English yimp Print PDF
E KAMM Deaf / Hard of All For students who are hearing impaired N/ A Yes A Student Plan* is required
Hearing Student responds via computer

KAA (Alternate) i KIDS Fields D79, D80, D81, D82, and D85 (Student must have current |IEP)

*Accommodation requires a written Student Plan: IEP, 504, ELL, or Student Intervention Team Plan (SIT-Plan). See AccommodatonSecti on 3 of the Examiner
Kansas State Department of Education Revised 12/11/12
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Test Coordinators

Test Order Types for Reading, Mathematics, Science, History / Government (2012-2013)

. T CETE Available
Value | Test Order Type Subject Description i Expected Use Download | Eall OTL Notes
See . . L
. . High school - Science Alternates ordered in Life
3 Alternate All Portfolio Assessment - Indicators must be selected at CETE Alternate N/A | field D82 only/ High school- H-G ordered in World
web site by December 31, 2012 Menu at .
field D85 only
CETE
Test Order Types for Writing (2012-2013)
GENERAL i KIDS Field D87
T CETE Available
Value | Test Order Type Description i Expected Use Download | Fall OTL Notes
Fall: Paper / pencil administration i scored via KWIET
1 General Spring: KWIET administration i scored via KWIET N/A Yes Use of KWIET requires the submission of STCO records
KAMM i KIDS Field D87 (Student must have current IEP)
T CETE Available
Value | Test Order Type Description i Expected Use Download | Eall OTL Notes
KAMM Paper / Fall: Paper / pencil administration i scored via KWIET . o
4 English Spring: KWIET administration i scored via KWIET N/A Yes Use of KWIET requires the submission of STCO records
KAA (Alternate) i KIDS Field D87 (Student must have current IEP)
AT CETE Available
Value | Test Order Type Description i Expected Use Download | Fall OTL Notes
See
3 Alternate Portfolio Assessment - Indicators must be selected at CETE Alternate N/A
web site by December 31, 2012 Menu at
CETE

NOTE: In order for students and teachers to have access to the KWIET tool, STCO records for the students must be submitted to the KIDS database.

*Accommodation requires a written Student Plan: IEP, 504, ELL, or Student Intervention Team Plan (SIT-P| an) . See Accommodation Secti
For KAMM; all accommodations must be documented appropriately in the IEP.

Kansas State Department of Education
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Test Coordinators

Test Order Types for KELPA (2012-2013)

KELPA (Kansas English Language Proficiency Assessment) i KIDS Field D88
. T CETE Available
Value | Test Order Type Subject | Description i Expected Use Download Fall OTL Notes
1 KELPA for Current or Required for current ELL students N/A NA Must order Pre-slugged answer sheets by January 4, 2013.
monitored Optional for monitored ELL students This is a Paper Pencil Assessment mailed from CETE
KELPA for student
2 neither current or See KIDS specification for D42 N/A N/A M#st_order Pre-slugglled answer sheets_lb)(; ?anuary 4, 2013.
monitored This is a Paper Pencil Assessment mailed from CETE

Miscellaneous Test Order Types (2012-2013)

Miscellaneous i KIDS fields D75 through D84

. T CETE Available
Value | Test Order Type Subject Description i Expected Use Download | Eall OTL Notes
C. i?;i;ttgft type All Egirt]grels registration, Cancels Tickets, removes from CETE N/A NA May not release from inclusion in accountability
Student will count as not tested if no test order type is
Blank | Blank All No Test in this content area N/A N/A never submitted. Blanks do not clear previous test
order types. A bl ank ind
previously-submitted test order types.

Notes about Test Order Types

1. Test Type and Test Order Types are not analogous. Test or ded with paytipuarsacconamodatibrs. Bhe A T e s
expansion of test order types will minimize or eliminate the need for special action requests (SAR) in 2012-2013.

2. Accommodation Accountability: CETE will generate reports for KSDE to monitor the use of accommodations, specifically Read Aloud and Paper-Pencil accommodations.
3. For assistance with TEST submissions call the KIDS Help Desk at 785-296-7935.

Accommodation Coding Notes

1. The accommodation codes for individual read-aloud, group read-aloud, paper / pencil, and Spanish translation are automatically populated at the CETE website by the TEST
record submission.

2. District and / or building coordinators do NOT have to record those accommodations via the student editor at the CETE website.
3. Refer to pages 22 and 30 for additional information regarding coding accommodations at the CETE website.

*Accommodation requires a written Student Plan: IEP, 504, ELL, or Student Intervention Team Plan (SIT-Plan). See AccommodatonSecti on 3 of the Examiner
Kansas State Department of Education Revised 12/11/12

2012-2013KS Assessment Examinerds Manual Page 11 2013 KSExamManual_120412.docx




Test Coordinators

TEST WINDOWS

Fall OTL Test Windows

Alternate Assessment Windows

Grade

Test Mode Test Window
Levels

KELPA NA NA NA

Math KCA Only HS OTL | Oct. 3171 Jan. 18

Reading KCAOnly | HSOTL | Oct. 3171 Jan. 18

Science KCAOnly | HSOTL | Oct. 3171 Jan. 18

. oTL

g'smry/ KCAOnly | Gr.9& | Oct 3i Jan. 18
ovt. 11

Writing P&P 5 flg Oct. 37 Jan. 15

Spring Test Windows

Grade )
Test Levels Test Window
37 8,
Math Dec. 3171 Apr. 26
OTL at HS
) 37 8,
Reading Dec. 3171 Apr. 26
OTL at HS
) 4,7,
Science Dec. 3171 Apr. 26
OTL at HS
History / OTLGr.9& .
Govt. 11 only Dec. 3171 Apr. 26
Writing 5,8,9,11 Dec. 3171 Apr. 26

Grade g
Test Mode Levels Test Window
KELPA* P&P Ki 12 Feb. 47 May 3
3-8 Feb. 137 May 3
KCA "
Math only 9-10 Feb. 137 May 10
11 Feb. 137 May 3
3-8 Feb. 137 May 3
. KCA "
Reading only 9-10 Feb. 137 May 10
11 Feb. 137 May 3
4,7 Feb. 137 May 3
: KCA "
Science only 9,10 Feb. 1371 May 10
11 Feb. 137 May 3
History / KCA 6, 8,12 Feb. 137 May 3
Govt. Only 10 Feb. 131 May 10
. 5,8,9, Jan. 16 1 March
Writing KWIET 11 oG

The general assessment and KAMM are both
available for spring testing.

*See the KELPA Administration Manual for specific
instructions.  All KELPA answer sheets must be
submitted to CETE by May 10, 2013.

**Scores must be entered in KWIET by May 3.

Notes / Explanations

1 KCA = Kansas Computerized Assessment
1 P &P =paper and pencil

1 OTL = Opportunity to Learn: Students in high
school may be tested after they have completed
the coursework needed to prepare them for the
assessment.

1 KWIET = Kansas Writing Instruction and
Evaluation Tool

Kansas State Department of Education

1 The deadline for entering scores at CETE is
May 10, 2013.

1 OTL (Opportunity to Learn) testing in the fall is
NOT available for the alternate assessment.

1 Additional details regarding the Alternate
Assessment may be found at
http://www.ksde.org/Default.aspx?tabid=2384

Local Test Windows

Local districts and buildings should define and
schedule local windows for specific content tests.
Content cohort windows should be no more than
three weeks for a subject at a grade level at the
building level.

For instance, a building is planning to test grade 3
students in reading from February 25 until March 15.
Grade 3 students will be tested in math from April 1
until April 19. The building is planning to test grade 4
students in reading from March 25 until April 12, and
test grade 4 students in math from February 18 to
March 8. The test window for math at each grade
level is for three weeks, and the test window for
reading at each grade level is for three weeks.

All buildings in the district do not have to use the

same local window. Window schedules will be a part
of the monitor visits.
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Test Coordinators

SUBMITTING
RECORDS TO KIDS

Timelinef or Submi
Records to the Kids Database

In order for a student to test via KCA or to receive a
preslugged answer sheet for the KELPA, the
information must be submitted to the KIDS database

via a TEST record (see your KIDS coordinator for
details).

1. Window for submitting TEST records opens i
August 20, 2012.

2. Last day to submit TEST records for preslugged
KELPA answer sheets i January 4.

3. Deadline for submitting TEST records for fall
OTL testing i One week prior to testing.

Submit TEST Records Early!

In many cases it is beneficial and necessary to
submit TEST records early in the year. A TEST
record must be submitted in order to enable

1. student participation in fall OTL testing.
2. selection of alternate assessment indicators.
3. the population of the OTL reports.
4

student  participation  with  the Interim
assessments.
Audits

1. KSDE conducts annual audits comparing TEST
with EOYA records.

2. CETE will generate reports for KSDE to monitor
the use of accommodations, specifically Read
Aloud and Paper-Pencil accommodations.

3. Documentation for Test Order Types will be part
of the checklist for visiting districts during test
administration.

Submission of Test Types

The proper test type and mode of testing must be
submitted via a TEST record. The codes to be used
in fields D79 through D88 are listed on pages 8-11.

Guidelines for Submitting EXIT Records

1. Schools must submit an EXIT record for any
student who stops attending the school.

2. It is recommended that EXIT records be sent to
the KIDS collection as soon as possible when
membership ends. It is up to the discretion of the
schools and districts to determine at what point

Kansas State Department of Education

ssion of

an EXIT record is submitted when a student is
gone for an extended period of time.

3. Keep in mind that during a testing window, if an
exit record is not submitted for a student no
longer attending, that student will be recorded as
inot testedo and
participation rate.

4T B & Sfugent is exited through KIDS and returns
before ten school days have lapsed, it is
necessary for the school to resubmit the EXIT
record. Use exit code
to the Truancy and Enrollment category in the
Table of SC Codes on page 17.

5. If a student transfers to a different school within
the same district, sending an EXIT record is
required to guard against unresolved exits on the
Dropout / Graduation Summary Report and to
ensure that there is only one AYP school
designated for the student.

6. If an EXIT record was accidentally submitted for
a student who did not actually leave, submit an
EXIT record with the same State Student
Identifier, AYP School, and Exit Date with a code
of 9906 in f i dhegrevbis EXIT
record in KIDS.

OPPORTUNITY TO
LEARN (OTL)

Overview of OTL

Opportunity To Learn (OTL) provides high schools with
flexibility in determining when to assess students in
math, reading, science, writing and history-government.
The intent of this regulation is that students will be tested
after they have completed the coursework needed to
prepare them for the assessment.

Students must be assessed by the end of a specific
grade level for a cohort year (this varies by content
area) when the scores are reported either for ESEA
Waiver or QPA purposes.

For mathematics and reading, students who score
less than proficient may be retested under certain
conditions (refer to OTL Scoring for Mathematics and
Reading in the section below for details). For the
history/government, science, and writing
assessments, retesting of students is not allowed.

More details regarding OTL and second opportunity
testing may be found on pg. 70.
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Test Coordinators

OTL Scoring for Mathematics and
Reading

1.

10.

11.

12.

13.

14.

KSDE will report student scores at the end of the
11th grade year for the cohort group.

Schools have two opportunities to assess
students on NCLB assessments in reading and
mathematics.

Schools may assess a student no more than
once in a given semester.

Students taking an NCLB assessment as a 9th or
10th grader will have their scores banked until
they become 11th graders.

Once a student scores proficient, the student is
Afcompleted and is not

The building where a student scores proficient
retains the score even if the student moves.

Once a student scores non-proficient twice in a
given school, the studenti s fAcompl et
eligible for additional opportunities regardless of
whether the student remains enrolled in that
school or moves to another building.

The building where a student scores non-proficient
twice retains the non-proficient score even if the
student moves.

When a student has a banked non-proficient
score and moves to another building, the score
wi || not be us e APl ¢aleulafion
(unless the student has been tested twice at the
building).

When a student has a single, banked, non-
proficient score and moves to another building,
the score is dropped and the receiving school
inherits two new opportunities to test. If the
student is an 11th grader and is not tested in the
receiving school, it will count against their
participation rate (unless the student enrolled
after the need not test date).

The above OTL scoring procedures negate the
need for Special Coding Circumstances (SC
codes) for 9th and 10th grade students. If for
some reason a 9th or 10th grade assessment is
incomplete or deemed to be invalid contact
Cherie Randall or Lee Jones at KSDE.

When a student with a banked non-proficient
score remains in the original building and is not
tested a second time, the banked score is
counted in API calculations and participation.

When an exited student returns to the original
building after 9/20 and has a non-proficient banked
score, the non-proficient score counts for
participation only.

Once a student has been reported in a cohort as
an 11th grader, the student is regarded as
fi ¢ o mp lar@ isendt eligible for second testing.
As a result, students with one non-proficient test
who are reclassified as 11th graders the year
after being reported in a cohort cannot be
retested.

Kansas State Department of Education

eo

OTL Scoring for Science & History-
Government

1. Student mobility within districts (i.e., intra-
district transfers): Students having taken one
part of the science or the history-government
assessment and transferring to another building
within the district must take the second part of the
assessment in the receiving building. The
receiving building will inherit the part one score
and when combined with the part two score will
be counted for both proficiency and participation
at the receiving building.

2. Student mobility between districts (i.e., inter-
district transfers): Students having taken one part

el i gi bpfe the oscienee ore dhe n kistory-goyetnment

assessment and transferring to a building in another
district must take the second part of the assessment
in the receiving building. The receiving building will
inherit the part one score and when combined with

an dihe hatt twB Scbre will be counted for participation
only at the receiving building.

3. Science: Junior students arriving in a
building/district after 2/8/13 need not test.

CETE TEACHER
ACCOUNTS

Functions Available for CETE Teacher
Accounts

Teacher-level accounts at the CETE website will have
access to the following functions:

1. Interim Only: Print test tickets and reactivate
students

2. Summative Only (NCLB):
view immediate results

STCO records must also be submitted to the KIDS
database in order for teacher accounts to function. All
other CETE menus and functions are available only to
users with a building-level or district-level account.
Only users with a building-level or district-level
account may reactivate students or mark a student
complete on the Monitor Status screen for NCLB
assessments.

Monitor status and

Requesting a CETE Teacher Account

1. Go to www.cete.us
2. Click on the Iink tit!l

3. Teachers will be asked for the state teacher ID
along with other information in order to acquire
an account.
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Test Coordinators

KCA Manuals /

Mathematics and Science Testing of ELL

G u | d eS Group Policy
Recent 1  Must take the assessment.
Arrivals 1 Results count only for

Manuals and Guides at CETE participation.

1. Manuals and guides are available at the CETE T Must take the assessment.
website for the KCA, Interim Assessments, Non-recent | T Results count for participation
Alternate Assessments, KELPA, and the CETE Arrivals and are included in API and
Management and Reporting Tool. calculations for percent at

2. To download KCA manuals and guides go to Meets Standard or above.

http://www.cete.us/kap/documentation/.

History / Government, Reading, Writing
Testing of ELL

ELL (English

Group Policy
L an g u ag e L ear n erS) Recent 1 Not required to take the
Arrivals assessment but must take the

STUDENTS

KELPA.

 Must take the assessment.

Results count for participation
and are included in API
calculations for percent at
Meets Standard or above.

Non-recent l

Testing Recent Arrivals Arrivals

Recent Arrivals to the United States (formerly known
as newcomers) are defined as ELL students who
have attended any US school for less than one
calendar year from the date the assessment window
opens.

1. For the 2012-2013 testing year, ELL students who

KELPA Testing of ELL

first attended school in the US on or after CleE “aliey

February 13, 2012 are defined as recent arrivals

for history / government, mathematics, reading, Recent T Must talfe the KELPA'_ o
and science. Students arriving on or after January Arrivals 1 KELPA s used for participation

16, 2012 are defined as recent arrivals for writing. calculations in reading

2. The first date of education in the US is a data q
element submitted to the KIDS database by the
local school or district.

3. If an ELL student first attended school in the U.S.
after Feb. 13, 2012, the student must take the
mathematics and science assessments. The
assessments will count only for participation.

4. If an ELL student first attended school in the U.S.
after Feb. 13, 2012, the student does not need to
take the reading assessment or the history /
government assessment but must take the
KELPA.

5. If an ELL student first attended school in the U.S.
after Jan. 16, 2012, the student does not need to
take the writing assessment but must take the
KELPA.

6. ELL students must take all assessments on
grade level. Any student who is tested off grade
| evel wi |1 be counted as

7. Refer to Accommodations for ELL Students on
page 21 for a list of ELL accommodations.

Must take the KELPA
assessment until they score
proficient two consecutive times
on the composite score as well
as on all subtests of the
KELPA.

Non-recent
Arrivals

Revised 12/11/12
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Test Coordinators

SC CODES

Special Coding (SC) Circumstances

SC codes are used to document certain situations. In
some cases the coding may document why a student
did poorly (e.g. SC-07 chronic absence) but will not
exclude the student from ESEA or QPA calculations.
In others it will exclude the student from ESEA or
QPA calculations (e.g. SC-01 long-term suspension of
a general education student).

SC codes are submitted via the online student editor
at the CETE website. SC codes are not used with
9th and 10th graders.

Some situations cannot be addressed via an SC code
(e.g. student dropped out of school). In these cases,
ensure that the proper EXIT record has been
submitted to the KIDS database.

Table of SC Codes

SC Codes Marked nCall KSDEO

For SC Codes mar ked fiCal
Assessment Helpline at 785-296-2261
Codes marked nAacCall KSDEO

the student has completed the assessment and a
score has been posted. If circumstances exist that
may result in an invalid score, call KSDE prior to
administering the assessment or during the
administration of the assessment.

Careful proctoring of student behaviors that could
result in an invalid test must be reported prior to the
student completing the assessment.

Category Situation Description == R_equ_irements, =
ESEA Implications, Notes Code
Grades 3-8: Student is
suspended for more
than four weeks and
the suspension
ls_L(J)sn[?e;ggr]] of a overlaps the testing 1 Student need not be tested.
general education window. 1 Does not count against building for SC-01
participation.
student. Grade 11: Studentis
suspended for greater
than four weeks during
the second semester.
Suspension | gport-term .  Student is required to be tested.
) Student is suspended ) )
suspension of a 9§ If the student is not assessed, the student will
. for less than four - SC-02
general education weeks be counted as not tested and will count
student ' against the school for participation.
1 Student is required to be tested since the
school is responsible for providing services
Suspension of a . that allow progress in the general education
student with a %trug]%r::fhzl:]si’gréieyi curriculum. SC-03
disability ' 1 If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

Kansas State Department of Education
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Test Coordinators

Table of SC Codes

. . — Testing Requirements, SC
Category Situation Description ESEA Implications, Notes B
Student is truant at Papers have been {1 Student need not be tested.
the beginning of filed for Child in Need | { Does not count against building for SC-04
the local testing of Care. participation.
window and has
unexcused No truancy 1 Student is required to be tested.
absences for greater k filed with  If the student is not assessed, the student will
than 2 consecutive paperwork filed wit ° SC-05
Truancy : county attorney be counted as not tested and will count
weeks at the time of against the school for participation.
testing.
Student returns to 1 Student is required to be tested.
Earlier truancy s_choql from a truancy 1 If the student is not assessed, the_ student will SC-06
situation by February 8 be counted as not tested and will count
(all subjects). against the school for participation.
Excessive and 1 Student is required to be tested.
Chronic absences intermittent absences f If the student is not assessed, the student will | gc g7
thro_ughqut the state be counted as not tested and will count
testing window. against the school for participation.
1 Student is required to be tested.
T e e et e
town, out-of-state, This is considered the S 9
Absences | o gut-of-country same as a chronic the school for participation. SC-07
during the local absence. 1 To prevent this, drop students who are out
testing wi of town after two weeks of consecutive
g window.
absences. An EXIT record should be
submitted to KIDS
Student has been 1 Student need not be tested and does not
Catastrophic seriouslv disabled b count against the school for participation. sC-08
iliness or accident ously dIS y {1 Can only be coded by KSDE. Email details to
accident or illness. Cherie Randall
Student dropped out of 2 St(;fsezgf igzﬁ: Zee:iisstte tdﬁe school for
Student dropped school before the end articination 9 None
out of school of the state testing p P ’ .
window. 1 Must be coded through KIDS. Submit
appropriate EXIT code.
Student was Student was expelled {1 Student cannot be tested.
expelled before the end of the 1 Does not count against the school for participation. None
P state testingwindow. | § Send EXI T code fil126 t
Student moved Refer to pg. 20 for i Stut_:lent (r:]annor: bel‘ ftested,‘a‘nd qloes not count
before testing students w_ho moved against the school for participation. None
during testing. 1 Send appropriate EXIT code to KIDS.
1 Student is required to be tested.
T 1f student ds enlessthdnme
two weeks, student will be counted for both
Enrollment | stydent was If the student participation and as part of ESEA
dropped from the reenrolled by February calculations. None
school enroliment 8, the student must be M Ifthest udent 6s enr onbré¢tinae nt
but reenrolled. tested (all subjects). two weeks, student will be counted for
participation, but not as a part of ESEA
calculations.
1 Send appropriate EXIT code to KIDS.
1 Student must be tested and will be counted
Student enrolled Student enrolled for participation, but not as a part of ESEA or
late 9/20/2012 through QPA calculations None
2/8/2013 ) )
Hist./Gov. 1 Submit accurate entrance date on TEST record.
Mathematics Student enrolled after  Student need not be tested and does not
ze_adlng 1812013 count against the school for participation. None
clence 1 Submit accurate entrance date on TEST record.
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Test Coordinators

Table of SC Codes

. . o Testing Requirements, SC
Category Situation Description ESEA Implications, Notes Code
1 Student cannot be tested.
Death Death of student Student has died T Doe_s_not_count against the school for None
participation.
1T Send EXI T code fA100 t
Student is enrolled
ha pgyage, nﬁn-l 1 Student MUST be tested in any assessed
_‘"‘Cﬁre ite EC IO% or content area in which they are attending.
ENgrggjﬁdsoge T A value of A00020 mus
public school for at Student is instructed in D2 in KIDS on ENRL and EYOA records.
) least one (but not public school for at 1 If astudentis NOT attending public school for | g~ 16
Private Non- all) assessed least one (but not all) an assessed contentarea,c ode t est
accredited | .ontent area tested content area. for the area in which they are not attending.
School 1 If a student is inadvertently registered for a
Student The AYP schools in content area for which they do not attend,
field D10 is coded as code SC16 for that content area.
OR 0002
Student is enrolled {1 Student need not be tested.
Home ?cirgz;{:geégr?gél or  Does not count against building for
School ¢ icipation.
S is home schooled . participation o N ‘
tudent AND does not attend Student is not T A value of A0002060 mus
public school for any instructed in public D2 in KIDS on ENRL and EYOA records. None
assessed subjects school for any content f Do NOT submit a TEST record for the
’ areas that are tested. student.
The AYP schools in 1 If astudent is inadvertently submitted,
field D10 is coded as resubmit with tfealt or
0002 content areas.
1 Do not test student at the wrong grade level.
Wrong Student is listed in Incorrect student grade 1 é?:\zzslfer\]/ils ::(:‘z?tba; ::k(lje”t;c::rtr:gtigra}(dlglsevel. None
Grade wrong grade. level on a KCA ticket. .
(field D10).
1 A new ticket must be printed for KCA.
Previously | Student took this | A retained student in 1 Student is required to be tested.
tested at grade level grades 3-8 took the 1 Test counts for participation. sC-20
this grade assessment last same grade-level 1 Score will not be included in ESEA
level year (grades 3-8). assessment last year. calculations.
1 Student need not be tested in reading, but
The student must take the KELPA.
Reading education in the US 1 KELPA is used for participation calculations. None
occurred on or after 1 Code information in field D40 (first entry date
2/13/2012. into a US school) for records submitted to
KIDS.
1 Student is required to be tested.
. The student L
Recent Hist. / Gov_. education in the US 1 Countg only fo.r pqrthpatlon. .
Arrival to US | Mathematics occurred on or after | Code information in field D40 (first entry date None
Science 2/13/2012 into a US school) for records submitted to
' KIDS.
1 Student need not be tested in writing, but
The student must take the KELPA.
Writing education in the US 1 KELPA is used for participation calculations. None
occurred on or after 1 Code information in field D40 (first entry date
1/16/2012. into a US school) for records submitted to
KIDS.
Nontraditional
19 vears of student over 18 in Student is past Kansas 2 _SI_::.JdZm ner(]edt not :f tesgre]dt. th hool for
y general education or | age limit for state IS GO€s not count against the scnool 1o None

age or older

over 21 if student
has an IEP.

assessments.

participation.
Age is coded through KIDS (field D09).
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Test Coordinators

Table of SC Codes

. . o Testing Requirements, SC
Category Situation Description ESEA Implications, Notes Code
If a student is
Incarceration in an incg_rcerated in an adult 1 Student need not be tested.
adult facilit facility, the USDOE 1 This does not count against the school for SC-24
y. e
says the student need participation.
not be tested.
o Studentisin a
In jail or special treatment Studentis in a 1 Student must be tested.
special center or substance abuse, 1 If the student is not assessed, the student will | g~ o5
center residential care mental, or behavioral- be counted as not tested and will count
center (long-term treatment center. against the school for participation.
placement).
Stud(_ent Isina Student is in a non- 1 Student need not be tested.
special detention accredited juvenile This d t t inst th hool fi SC-26
center (short-term soeret J : 1 is does not count against the school for
placement facility). etention center. participation.
Parent refuses to allow 1 Student must be tested.
Parent parent refusal student to be 1 If the student is not assessed, the student will Call
refusal assessed be counted as not tested and will count KSDE
) against the school for participation.
9 Notify your district test coordinator who will
Student is observed to g?ltlhlésteDsE about possibly giving another form
Cheating Student is cheating. %ZSS?&%?;Q;;QS | Testis invalid and the student is counted as K%?DHE
practice. not tested.
1 Student counts against the school for
participation.
1 If there are circumstances that do not allow
Psychological factors the collection of valid assessment data, notify
or emotional trauma your district test coordinator prior to
holodical may exist and giving the assessment. The district test
Emotional FSSt/C ologica tional invalidate a test score. coordinator will contact KSDE. This may call
Trauma t?acu(r)r:saor emotiona This includes any only be coded by KSDE. KSDE
serious disruption 1 Student must be tested.
during the test 1 If the student is not assessed, the student will
administration. be counted as not tested and will count
against the school for participation.
1 If there are circumstances that do not allow
the collection of valid assessment data, notify
Student may be your district test coordinator after the first
Student is not inattentive, quick to test session. The district test coordinator will
No effort showing adequate finish, or shows contact KSDE. This may only be coded by Call
effort during part 1 of | obvious signs of giving KSDE. A test will not beg KSDE
the assessment. no effort on part 1 of Efforto once the test
the assessment. 1 Testis invalid.
1 Student counts against the school for
participation.
Student is receiving General education or T Student must _be tested. )
Homebound | homebound IEP student is receiving T Ifthe student is not assessed, the student will | g¢.39
instruction. homebound services. be c_ounted as not tested_ a_md .W'" count
against the school for participation.
1 Student must be tested.
Foreign ' _ _ 1 If the student is not assessed, thg student will
exchange Foreign exchange Student is required to be c_ounted as not tested_ e_md Wlll count sC-32
dent student be tested. against the school for participation.
studen 1 The score will not be included in ESEA

calculations.
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Test Coordinators

Table of SC Codes

. . o Testing Requirements, SC
Category Situation Description ESEA Implications, Notes Code
1 If there are circumstances that do not allow
the collection of valid assessment data, notify
your district test coordinator who will contact
Student Student refuses to All students are KSDE. This may only be coded by KSDE. sc-33
refusal be tested. required to be tested. 1 Student must be tested.
1 If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.
. 1 Student counts as not tested.
Reading assessment L )
Reading PASSAGE was read to 1 Ifthisis dls_covered pefpre the test V\_nndow SC-34
student. closes, notify your district test coordinator who
will notify KSDE.
o Student used a 1 Student counts as not tested.
Prohibited calculator on the non- 1 If this is discovered before the test window SC-36
practices calculator portions of closes, notify your district test coordinator who
the assessment. will notify KSDE.
Mathematics
Student used either a 1 Student counts as not tested.
teacher-generated or a 1 If this is discovered before the test window SC-37
student-generated closes, notify your district test coordinator who
math journal. will notify KSDE.
Other reason for gz?tcféé?#;tg'rsuﬁé 1 Student need not be tested and does not
Other S ; ; X count against the school for participation. SC-39
ineligibility. will notify Cherie -
Randall. 1 This may only be coded by KSDE.
1 Student is not tested this year on this
assessment at this school.
The student took one 1 This does not count against this school for
Student took one full | assessment at the R
participation.
test and then moved | school and then moved . .| SC-41
during testing. before taking all of the T Shoul d. be used if thi
required assessments. school for this asse_ssment. _
Moved 1 Code SC-41 for whichever test the student did
during not take at this school.
testing
1 If a student completed only one test part,
Student started an ;gseesstsur?](;rr:tt gﬁgan an send an EXIT record to KIDS before the call
assessment but did moved before finishing testing window closes. KSDE
not complete it. it § If a student completed two test parts, it counts
' as a completed test assessment calculations.
Student is cross-  Student is not tested this year on this
Student took one of | €nrelled in two schools assessment at this school.
Took one of | the assessments this and is taking orr;n_e of the 1 This does not count against this school for
the tests at | year at another assessments this year participation.
at the other school. ) .| SC-42
another school where This is not the 1 Should be used if thi
school. student was cross- studentos A school for this assessment.
enrolled. for one of the state  Code SC-42 for whichever test the student did

assessments.

not take at this school.
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Accommodations

SECTION 3: ACCOMMODATIONS

OVERVIEW AND
GENERAL
GUIDELINES

Accommodations Overview

1.

IEP and 504 students may only use
accommodations documented on IEP and 504
plans.

General education students may only use
accommodations permitted by KSDE.

For the read-aloud and paper / pencil
accommodations, ELL students and general
education students must have a student plan
documenting the need.

Accommodations should not be used on the state
assessments if they have not been a regular part
of instruction.

Refer to page 30 for a list of accommodation
codes. Some accommodations are recorded
automatically by the TEST record submission.
Others must be entered via the student editor at
the CETE website. Refer to pg. 22 for more
details.

In order to use the paper / pencil
accommodation, the proper test order type must
be supplied via a TEST record submission.

In order to use the KCA audio voice, the read-
aloud accommodation  with individual
students or the read-aloud accommodation
with a group of two or three students, the
proper test order type must be supplied in a
TEST record submission at least two (2) weeks
prior to administering the assessment. Refer to
page 5 for a listing of test type codes.

To use an accommodation other than one listed,
contact your district test coordinator who will
send the request to Cherie Randall at KSDE. If
the accommodation changes the construct being
tested, the student will count as not tested.

Kansas State Department of Education

For additional information about accommodations
or for guidelines about the read-aloud
accommodation, go to the assessment page at
the KSDE website
(http://www.ksde.org/Default.aspx?tabid=2372).

Accommodations Prohibited for All
Students

Reading to students any text (including
isolated words) in the reading passage on the
reading test is prohibited. Violations will result

in the student be¢iesdg edownt ed

Use of teacher-generated or student-
generated journals, notes, logs, etc. is
prohibited. Refer to page 33 for a list of
approved materials that may be used by
students.

Use of commercially-made, teacher-made, or
teacher-generated graphic organizers is
prohibited.

Use of a calculator or a fact table on the non-
calculator portion of the mathematics
assessment is prohibited. This prohibition
applies to all students including 504 and IEP
students. If a student uses a calculator on the
non-calculator portion of the assessment, the test
will be invalid and the student will be counted as
inot tested. o

Note: At grade 8, the use of a calculator is

permitted on all portions of the
mathematics assessment. This only
applies to grade 8. All other grade levels are
prohibited from using calculators on part 3 of
the mathematics assessment.
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Accommodations

Accommodations for ELL Students

1.

10.

11.

Directions may be read to the student in
English or explained i
language.

Reading passages, test questions, answer
choices, labels, graph titles, etc. may NOT be
transl ated into the

Electronic translators and bilingual
dictionaries may be used for directions, test
guestions and answer choices. They cannot
be used on any reading passages.

The assessment may be given in small groups of
not more than three students.

The entire mathematics or science assessment
may be read to students in either English or
Spanish version. However, the adult reader is
NOT allowed to translate from one language
to another.

Spanish  versions of the  Mathematics
Assessment and Science Assessment are
available. Only students who have been

instructed in Spanish may use Spanish versions
of the tests.

To request the Spanish version of the
mathematics or science general assessment via
KCA, submit a TEST
the studedettyps t est

To request the paper/pencil accommodation in
Spanish, submit a TEST record with a value of
6o as t he studentés
appropriate content field (Mathematics and
Science only). The procedures for using the
paper / pencil accommodation should be followed
(refer to page 25).

To request
accommodation

the individual  read-aloud
in Spanish, submit a TEST
record with a value of
order type in the appropriate content field
(Mathematics and Science only). The test on the
KCA screen will be in Spanish. The adult reads
from a Spanish PDF test form.

To request the group read-aloud accommodation
in Spanish, submit a TEST record with a value of
i Go as t he student 0s
appropriate content field (Mathematics and
Science only). The test on the KCA screen will
be in Spanish. The adult reads from a Spanish
PDF test form.

To request
accommodation
accommodation
record

the individual read-aloud
AND the paper/pencil
in Spanish, submit a TEST
with a value of
order type in the appropriate content field
(Mathematics and Science only). The student
responds on the paper form of the PDF script.
The adult reads from a Spanish PDF test form.

Kansas State Department of Education

n

record

12.

t he

student o
13.

To request the group read-aloud accommodation
AND the paper/pencil accommodation in
Spanish, submit a TEST record with a value of
i b U chesnt Oristed s @ t tuedLt
appropriate content field (Mathematics and
Science only). The student responds on the
paper form of the PDF script. The adult reads
gomra Spanish BDFtegtdogmy a g e

Students who need access to both Spanish and
English version at the same time should take the
English version online and be provided with the

Spanish-language paper form (PDF copy).
Submit a TEST record wi
student 6s test order

content field (Mathematics and Science only).

Recording Accommodations

1.

Wi

test

ot

=13

Fa

st

Testing accommodations not prepopulated by a
KIDS TEST record submission may be recorded
via the student editor at the CETE website or via

a file upload. Refer to pages 57-58 for more
details.
CETE  will pre-populate  the  following

accommodations in the CETE Student Editor in
order to decrease the amount of data entry and
fp ncgease PRy o ¢ 7

U 27 Brallle edition

G 317 Large print edition

i 47 KCA audio voice (David voice)
U (64 éndividual eadpaloug ggcommedation

0 871 Group readi aloud accommodation

0 137 Paper / pencil accommodation

0 167 Spanish translation of the assessment
Fall OTL accommodation codes must be entered
via the CETE student editor prior to January 25,
2013.

Bistrictst Wille NGTt be dghla ttd edit tfa# sOTL
accommodation codes after Jan. 25, 2013.

Buildings / districts will continue to code the
following accommodations in the CETE student
editor or via a file upload for fall OTL and Spring
testing:

i Oi Separate setting

© T 19 &fequeht Brlaks, ' Nt
U 517 Scribe

U 77 Communication device

u 97 Other

U 107 Directions signed to student
0 117 Student signed responses
U 127 Braille writer/slate
a

u

as

he

s 14{ Rtedentreads dhg test goyd to sglfs

157 Translation dictionary
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Accommodations

REA D_ALOU D Documenting the Need for a Read-aloud

1. A student 6s need -aloudr

ACCO M M O DATI O N accommodation must be documented on one of
the following plans:
POL ICY a. Pre-intervention plan (student improvement
plan)

b. ELL plan
c. 504 plan
Read-aloud Training for Adult Readers d. IEP
ea 9 2. The following information must be included on a
1. Readers  administering  the  read-aloud student improvement plan, ELL plan, or IEP that
accommodation must have annual staff serves the purpose of documenting student need
development on reading an assessment to a for a read-aloud accommodation:
student. At a minimum, this staff development a. Student name
must consist of a review of the KSDE Training b. Student grade
Document for: 2013 READ-ALOUD c.  Building/district
ACCOMMODATION /= KCA AUDIO  VOICE d. Evidence documenting need for the read-aloud

document posted at the www.ksde.org website
under the Assessment Documents and
Resources heading;
http://www.ksde.org/Default.aspx?tabid=420.

accommodation, including, but not necessarily
limited to

i. Reading test scores

ii. Progress monitoring data

ii. Reading level of instructional materials used

in classroom

Student Need for Read-aloud iv. Documentation that the read-aloud

1. A student who needs a read-aloud accommodation accommodation is used in the classroom
is one whose ability to convey knowledge of the setting for both instructional materials and
subject / content area is severely limited by assessmentsitests and the date that this
his/her inability to read the assessment accommodation was implemented
materials. The student cannot or would not be v.  For plans other than IEPs, signatures must
successful in the classroom without the read-aloud be obtained of team members involved in
accommodation. the decision to recommend the read-aloud

accommodation, including at least the
studentds teacher and
vi. |EPs must have all documentation required
for providing any accommodations to
students with an Individual Education Plan.

distracter, an occasional stem, or an occasional 3. A copy of t h e st u_d entos
. must be kept on file Wlth the District Test
guestion to the student.
4 Itist h | | districteé Coordi ator DE will omt ring 5-10% of
) S € oca bstrictare T espoiksdshent a('J inttratf n% th fe r and may ask

iseverelyo iand teaguanify ond to see documentation for the need of paper/pencil
Afiregul aro basis foronandassr o 0 Rq rdalla lﬂ]cfa&&ﬁmbdatlons

assessments / tests in point #2. Tools for .

determining need and resources available may 4. Gwdellr_\e_s for the read-aloud accommodation
be selected by individual districts. However, the and training documents for the read-aloud may
general expectation is that students will be more \?vitjgiltjgd on the assessment page at the KSDE

than 1 year below grade in reading and that the > .
accommodation is being systematically applied at (http://www.ksde.org/Default.aspx?tabid=420).
least 50% of the time on classroom assignments
and 100% of the time on classroom assessments
contributing to classroom grades.

5. Being an ELL student, SPED student, or Title |
student does not automatically qualify a student
for the read-aloud accommodation.

6. In order to use the read-aloud accommodation on
the state assessment, the student must have
the read-aloud accommodation provided in
the classroom on a regular basis (i.e., as an
on-going practice for both classroom instruction
and classroom assessments/tests).

2. The read-aloud accommodation is for a student who
needs the entire assessment (except the reading
passage) read aloud.

3. The read-aloud accommodation does not refer to an
adult reading an occasional word, an occasional

Kansas State Department of Education Revised 12/11/12
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Accommodations

Read-Aloud for Groups of Students

1.

Best practice is to provide the read-aloud
accommodation to individual students. However,
it is allowable to provide the read-aloud
accommodation to small groups of two or three
students.

The read-aloud accommodation (whether
individually or in small groups) must be in
conjunction with the accommodation for a
separate quiet or individual setting. It is not
appropriate to provide the read-aloud
accommodation in proximities that would
distract those receiving the accommodation
or those engaged in other activities including
state assessments. The intent of read-aloud
via a human reader is to deliver the read-
aloud in a normal conversational voice.

A group is defined as two or three students who
receive  exactly the same read-aloud
accommodation at the same time. The students
will all have the same form, and the reading will
be directed to all of these students at the same
time and in the same place using KSDE prepared
scripts.

It is allowable for a read-aloud to occur with a
small group of students arranged in a cluster of 2
to 3 computers in a separate quiet setting and to
respond on the computer via KCA. The adult
reader must read from the script and not the KCA
screen.

A group is NOT a number of students in a
particular room who are taking different forms of
the assessment and who are raising their hands
at various times to have a word in a distracter
pronounced or an item stem read.

Reading Passage May NOT Be Read

1.

Absolutely nothing from a reading passage may
be read or pronounced, including single words or
isolated words.

If reading passages to a student on the state
reading assessment i s
plan, the student will then be counted as fhot
participating.o

Allowable Practices

1.

Practices such as pronouncing an occasional
word, an occasional distracter, an occasional
stem, or an occasional question should be
considered acceptable assessment practice
requiring no special documentation and no
special coding of the answer sheet.

The teacher should use professional discretion
regarding the number of times a student may
request assistance.

Kansas State Department of Education

Who May Be an Adult Reader

1.

Best practice is for the regular classroom teacher
to be the designat e-loud
assessment. When that is not possible, then a
licensed teacher employed by the school district
is the next best choice.

However, in certain circumstances it may not be
possible to use the regular classroom teacher or
another licensed teacher. KSDE strongly
recommends that if
teachers must be used, that the reader be a
trained employee of the school district.

KSDE does not allow student readers (i.e.,
students in the school system reading to other
students) or parent volunteers. KSDE highly
recommends that districts consider a non-
disclosure agreement if they must use non-
licensed personnel to administer the read-aloud
(see the Read-aloud Guidance on the web at
(http://www.ksde.org/Default.aspx?tabid=420).

Read-aloud Accommodation and Scripts

1.

Guidelines for the read-aloud accommodation
may be found on the assessment page at the
KSDE website (http://www.ksde.org/Default.aspx?tabid=420).

For the Reading Assessment, the reading passage
may not be read to the students. Only the question
stems and answer choices may be read aloud.

Scripts for the general assessment as well as for
the KAMM have been prepared for readers to
follow for the history / government, mathematics,
reading, and science assessments. They include
all text and labels that may be read aloud.

The scripts must be used for the read-aloud
accommodation.

The reader may read the script in advance to
ensure that they are able to pronounce all words.
Scripts are not to be distributed to readers more
than 24 hours prior to the assessments. The
read-aloud scripts should never be taken out
of the building.

al | ogwertle r@afer rhubt§etu the 9cApR fo né testing

coordinator or building principal once they have
read the script for purposes of becoming familiar
with the material that will be read.

No read-aloud scripts will be available for Fall
OTL testing. KCA audio is the only option
available for Fall OTL testing. Read-aloud
scripts will be available in spring, 2013.

It is recommended that all read-aloud scripts and
PDF paper / pencil copies of the tests be
numbered. This is a good way to track the
materials and to make sure that all materials
have been returned.

Accessibility to PDF copies of the test for the
paper/pencil accommodation and to read-aloud
scripts must be determined by the district office.
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Accommodations

10. Read-aloud scripts (along with test materials,
paper / pencil copies of the assessments, test
tickets, etc.) must be stored in a secure,
locked area (before, between and after testing).

11. Only the building test coordinator may have
access to the CETE site that houses scripts
and PDF files. Users may be designated as a
Building Test Coordinator by the District Test
Coordinatori n t he HfAAssign
CETE web site.

12. If the established read-aloud practice / strategy
on classroom assignments and assessments is
for the adult reader to read the question stems
and responses prior to the student reading the
passage, followed by the adult reader re-reading
the question stems and responses; then it is
acceptable to do so on the read-aloud
accommodation. This is the only time it is
acceptable to vary from the script.

Options for Administering the Read-
Aloud Accommodation to Individuals
There are three options for administering the read-
aloud accommodation to an individual:

1. KCA administration, KCA audio voice

2. KCA administration, adult reader

3. Paper/ pencil accommodation, adult reader

A student may take the test via KCA and have an

adult reader if the reader uses the prepared read-
aloud script.

Options for Administering the Read-
Aloud Accommodation to Groups

There are two options for administering the read-
aloud accommodation to a group of students

1. KCA administration, adult reader
2. Paper/ pencil accommodation, adult reader

Ordering the Proper Test Order Type for
the KCA Audio Voice or the Read-aloud
Accommodation

To use either the KCA audio voice or the read-aloud
accommodation, the proper test order type must be
submitted via a TEST record submission to KIDS.

To use the read-aloud accommodation with a group of
two or three students, the proper test order type must
be coded in KIDS. KSDE procedures concerning who
is eligible and the procedures required for
administering read-alouds must be strictly followed
and will be monitored via KSDE visits. Refer to the
section titled Register Students for the Read-Aloud
Accommodation on page 6 and Test Order Types for
2012-2013 on pages 8-11.

Kansas State Department of Education

Rol es HSSESSMENtS n o f

PAPER / PENCIL
ACCOMMODATION

Paper / Pencil Accommodation Policy for
the Kansas General and KAMM

t he

1. All students will take the state assessment by
computer except in very unusual circumstances.

2. The paper / pencil accommodation is an
individual accommodation. It may NOT be
requested for entire classes.

3. This accommodation must routinely be used
in the classroom when other students are using
the computer.

4, Questions to ask about the child when
considering a paper / pencil accommodation:

a. Has the student used the computer for the
formative assessment(s)?

b. Does the student have barriers to using the
computer in individual or group instructional
settings that require alternative assignments
when the class is using the computer?

5. A student 6s need for
accommodation must be documented on one of
the following plans:

a. Pre-intervention plan (student improvement

plan)
b. ELL plan
c. 504 plan
d. IEP

6. The following information must be included on a
student improvement plan, ELL plan, or IEP that
serves the purpose of documenting student need
for a paper/pencil accommodation:

a. Student name

b. Student grade

c. Building / district name
d

Evidence documenting the need for the
paper / pencil accommodation, including, but
not necessarily limited to:

1  Progress monitoring data

1 Reading level of instructional materials
used in classroom

1 Documentation that the paper / pencil
accommodation is used in the classroom
setting for both instructional materials
and assessments. The date of
implementation of the accommodation in
the classroom must be listed.

1 Signatures of the team members
involved in the decision to recommend
the paper / pencil accommodation
i ncluding ttéaeher srtduhe
building administrator.
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Accommodations

1  No answer sheets may be generated by
the school or district. Students must
mark their answers on the paper copy of
the assessment.

91 District or building-level personnel will
work in pairs to enter student answer
choices on to KCA.

The appropriate test order type must be
submitted via a TEST record. Refer to pages 8-
11 for more details.

Documentation of the need for paper/pencil
accommodations must be kept on file by the
district test coordinator. KSDE staff will monitor
5-10% of all test administration sessions and will
ask at each monitoring visit to see documentation
of paper/pencil and read-aloud accommodations.

OBTAINING AND
DISTRIBUTING
SCRIPTS AND PDF
COPIES OF TESTS

Overview

1.

As a result of Title | monitoring and US
Department of Education Peer Review findings,
additional security measures around access to
paper/pencil and read-aloud scripts have been
implemented. Only designated individuals at the
district and/or building level will have access to
the download page at CETE. These individuals
are responsible for the security of all downloads
(i.e., distributing, collecting, and destroying of all
downloaded materials).

Access to PDF copies of the read-aloud scripts
and paper / pencil test forms (test PDFd scan be
gained in one of two ways:

U  Districts may choose for only the district test
coordinator or the district superintendent to
be able to manage PDF copies of scripts and
test forms.

U In addition to the district-level personnel
given access to the scripts and test forms,
districts may choose not more than one
person per building to be able to manage
PDF copies of tests.

During the testing window, a PDF copy of the
read-aloud scripts and test forms will be available
at the CETE website.

The district test coordinator or the building test
coordinator (when designated) will do the
following:

Kansas State Department of Education

Ui  Download the PDF file from the CETE website
(refer t o t he n e wrload
Read-aloud Scripts and Paper / Pencil
Accommodation Test Fo

U  Make paper copies of read-aloud scripts and
paper/pencil tests for buildings by printing
the PDF file.

U Delete from any computer the PDF file used
to create the paper copies.

i Deliver the read-aloud scripts to appropriate
building test coordinators.

0 Make sure that buildings are aware that
student responses on paper / pencil
accommodation test forms must be entered
into KCA by pairs of district or building
personnel working together.

U Shred all paper copies of the read-aloud
scripts and paper copies of tests after they
have been used. No copies may be retained
at the district or building level.

U Maintain documentation of test security.

The building test coordinator (when designated)
will do the following:

0 Maintain security of the read-aloud scripts
and paper copies of tests by not delivering
them to the readers more than 24 hours
before the tests are to be administered. The
scripts may not be copied nor taken out of
the building.

0 Return the read-aloud scripts and paper
copies of tests to the district test coordinator
immediately after the assessment has been
completed.

U Maintain documentation of test security.

Downloading Read-aloud Scripts and

Paper / Pencil Accommodation Test
Forms
Step 1: Determine which district (or building)

personnel will have the right to download scripts
and test forms.

1.

Each district Superintendent in collaboration with
the district test coordinator must determine who
will have the responsibility for accessing the
CETE download page.

Some districts will choose to designate only the
district test coordinator who will be responsible for
downloading, copying, distributing, collecting, and
destroying all assessment material for all buildings
in the district.

Some districts will choose to designate building-
level test coordinators who will be responsible for
downloading, copying, distributing, collecting, and
destroying all assessment material for a specific
building.

Some districts will choose to designate a
combination of the two (e.g., designate a district test
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Accommodations

coordinator for all elementary schools and middle 3. Only one person at each building may be given
schools in the district and a building-level test the right to download scripts and test forms. If
coordinator for the High School). the principal is designated as the test
Step 2: Assign the right to download scripts and COO.rdIn%tCt);’],. thehr; no other person may be
test forms to a district test coordinator. assigned this “g_ i ] ]
4. To select the building test coordinator click on the
Superintendents have been pre-populated by KSDE [Test Coordinator] link next to the per sonds
verify for accuracy under the Assigned Roles heading. name in the column titled Possible Assignments.
Call the KSDE Assessment Help Desk (785-296- 5. For additional information on this topic see
2261) if not correct or not pre-populated. the Role Assignment document and the
The districtd Superintendent must login to the CETE Downloading PDF6 slocument posted on the
web site, www.cete.us, click on the Administrative CETE web site >Assessment Program
Tools menu, choose the Assign Roles link, and do >Documentation >Manuals.
the following: 6. The illustration below shows how one district
1. Scroll down to the Available Accounts heading. assigned ro_Ies. )
2. The Superintendent must select a District Test £ EévBero(\jAg\‘NLSl;Qg sriuphetrslnterédrer;t vl?/urit_mg:c;;znn?;
Coordinator. Only users who have a district-level o . d rgnts. - . o
account may be selected as the District Test n tshaclj a ""fk Olh a SH the B p o 3 Pt to n of fS
Coordinator. A district-level account will have the In the Lurrent column. HOWever, Brown does not
distict 6 s namen Itihset efdluncanthé on o have positiomdiodatio@umseni rCotohe
left-hand side of the screen. column. ) o )
3. To select the district test coordinator click on the 8. C. Dodd is the d.'St”Ct test coprdlnato_r an_d
[Test Coordinator] link n e x t to the per i}aé rg%v.vgﬁload rights.  Doddo sLocation is S
name in the column titled Possible Assignments. Aisali g.anb h as the position 0
4. Selected roles wildl appeapg C?Ao%reqlnt?’]témmer?té:ﬂurmrn'et#te?
heading. Note: The Superintendent may also be . JAbert'is a dis rict-level person, bu fiogs
the District Test Coordinator. rJOt havg down!oad rights. Al b e Lro¢§mns 1S
i o i S al and d@és not have any position listed in
5. Once a Superintendent or a District Test the Current column.
Coordinator have been assignedt he rol e of_ A t. oo
coor di mithéer of then can designate the 10. (I;Ecl)(;%sédﬁolf tt?aevgnr:j%\?v?]llc?a{dcerriltrrznatlsEleml.E zuctj N
right to download scripts and test forms to Location is Central El dh gth : it f
building principals or building test coordinators -ocation 1s tentra i em. ?ln as he position o
(where desired). iPri nci pCuiredtcdlumn.t he
) . ) 11. A. Fell is the building test coordinator for
Step 3: Assign the right to download scripts and building Central Elem. and has download
test forms to building-level personnel (if desired). rights. F e | Llodason is Central Elem. and has
1. There can only be one Superintendent, and one the position of fiBuinlthei ng Test
District Test Coordinator per district. There can Current column.
only be one Principal/Building Administrator, and 12. E. Gibbs is the principal of building North H.S.
one Building Test Coordinator per building. and has download rights. Gi b H.scation is
2. A Principal for each building must be designated North HS. and has the positions of
(to be used for mailings and as an administrative and ATest CooCurema@umnr 6 i n the

contact).

Available Accounts

Select the account 1o assign to the position listed by clicking on the link.

Location Name Username Curr
Salina Albert, J.

Salina 8rown, B.

Salina Creed .

Salina Dodd, C. >
Central Elem. Edds,R

Central Elem. fFell, A, s——— ;
NorthH.S.  Gibbs,E. —~——P
North H.S. Jones, J.
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Accommodations

Step 4: Download the Scripts or Test Forms

1.

Personnel who have been assigned the right to
download scripts and test forms should log on to
the CETE website at www.cete.us.

In the left-hand column click on Administrative
Tools.

Click on Test/Script Download.
A new window will open.
Under the
there are two links (see below).

Clicking on the link titled Item Counts downloads
a spreadsheet containing the total number of
copies needed for each test form and script.
Clicking on the link titled Student Distribution
downloads a spreadsheet containing the names

of all students needing a test or script as well as
the specific document needed for the student.

Test/Script Download

Item Counts & Download the counts of all items to distribute.

Student Distribution 8 Download the individual student test
distribution list.

8.

10.

11.

District-level users will see a list of every building
that will need a read-aloud script or paper / pencil
test form. Building-level users will see only the
name of their school.

Clicking on the building name will restrict the
scripts / tests listed to those requested for that
building only.

Under the headingfiTest it ems
list of all scripts / tests requested (see the
example below).

For each document, the grade level, subject,
item, and amount are shown. Data in the column
titled AAmount o show
needed for that item. While the number of test
forms to be copied will be exact, it should be
noted that the number of read-aloud scripts may
NOT be exact due to read-aloud
accommodations given in a group setting.

Test items required

A All
Grade Subject Item Amount
A 3 Reading KAMM Script 2
A s Reading General Script 6
A 6 Mathematics KAMM Script 3
A HS HS Science - Physical General Script 1
12. To download all items click on the box titled

14.

ALL. Then, click on the Download button.

. To download only selected documents, click on

the boxes to the left of the items for the

documents desired. Then, click on the
Download button.
After clicking on the

on-screen instructions to print the materials.

Kansas State Department of Education

OBTAINING AND
USING THE KCA
AUDIO VOICE

Obtaining the KCA Audio Voice

t he

headi n3c rtiipttl ebdo winTl ec$hied abst of the license is $7.50 per computer.

Multiple students can use the same license as
long as they use the same computer. A license
will need to be requested and purchased for each
computer that will have the voice downloaded on
it.

A license is purchased only once. It will
remain installed on the computer and can be
used each year only by KCA software.

A Special Action Request (SAR) is needed to
obtain a license. To obtain the KCA audio voice,
do the following.

i Go to the CETE main page and click on the
link for Administrative Tools.

U Click on the link titled KCA Audio Order
Form.

i Select the school from the drop down box
labeled building.

Select Voice License as the request type.
Fill in the contact and billing information.

Fill in the number of licenses needed by
Order one license for each

. N 2/09./2'-P1L3.
requiredo gyl thdl Gill eed the audio software

(the KCA audio voice).

After submitting the SAR requesting the audio
licenses, the contact person will receive an email
with a link to a web e that will have

iR fors for%éwnlo&d%g’iﬂeeséﬁware. Later,

an invoice will be mailed from CETE.

Enabling the Speech Feature

1.

2.
3.

ﬁDowHI

5.

PC users go to the Start Menu and choose All

Programs. MAC users go to the Applications
Menu.
Click on the Kansas Assessment folder.
In the KS Assessment folder click on
Preferences.

(=5 Dd

Tunes

Kansas Aszessment

l.';‘ Kanzas Aszessmers Lg

Ty KCA Tutorials
g !1 Preferences

LightScribe Doect Dise Labeling

Mariterance

Micresaft Gffice

by rroeads Narke

" t he

Qiiék'on the'tab titted’Spéech' Féature’” *
Click on the box titled Enable Speech Feature
so that a checkmark appears in the box.
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Accommodations

6.

Click on OK. A message statihgfiYour <changes

to the CETE-KCA Configuration Settings have
been swilvbe displayed. Click on OK.

Using the KCA Audio Voice

1.

The contact person will need to notify building
test coordinators which computer stations have
the audio software installed on them.

In order for a student(s) to use the KCA audio
voice, the proper test order type must have been
submitted to KIDS via a TEST record submission.
Refer to pages 5-8 for details.

The Speech Feature must be enabled on the
specific computer where the student will take the
assessment (refer to the section below titled
Enabling the Speech Feature).

The student activates the voice by clicking on

the buttonont he scr eeSip eta kifTHee d

location of the button varies by subject. For
Mathematics, the button is typically located at the
bottom of the screen. For Reading, the button is
at the top of the screen above the question box.

The KCA audio voice will read the entire text of
the questions and answer choices to the student.

An icon button that resembles a pair of
headphones may be clicked to adjust the
volume and rate of speech.

The student will receive an error message or no
audio for one of the following reasons:

i The computer was not one that was enabled
for KCA voice.

i During the installation process, the audio
feature was not enabled for the computer in
the KCA Preferences box.

U The school did not submit a test order type
for the student that includes the audio

accommodation. Che ¢ k t he student 6s
ticket to see if faudi

Kansas State Department of Education

printed on it.
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Accommodations

2012-2013 ACCOMMODATION CODES

0 Separate, quiet, or individual setting is provided. This is a required accommodation for students receiving
the read-aloud accommodation either individually or in a group. However, schools do not need to code 0 in
the student editor when the read aloud (6 or 8) are provided. (Setting)

1 Frequent breaks during the assessment are provided. (Setting)
2* A Braille edition of the assessment is provided. (Presentation)
3* A large print edition of the assessment is provided. (Presentation)

4* Student used KCA audio voice (David voice). (Presentation)

5 Student dictated his/her answers to a scribe. (Response)

6* Student received read-aloud accommodation individually for the assessment items and answer choices.
Refer to the section titled Reading Assessment Questions and Answer Choices to Students on page 23.
(Presentation)

7 Student used a communication device. (Assistive Devices)

8* Student received read-aloud accommodation in a group for the assessment items and answer choices.
Refer to the section titled Reading Assessment Questions and Answer Choices to Students on page 23.
(Presentation)

9 Some other accommodation was used.

10 Directions were signed to the student. (Presentation)

11 Student signed responses. (Response)

12 Student used a Braille writer or slate and stylus. (Response)

13*  Student used paper / pencil copy of the assessment. (Presentation)

14 Student reads the assessment aloud to self, a listener, or a recording device with or without the option
to playback. (Presentation)

15 Student used a translation dictionary. (Presentation)

16*  Student used a Spanish translation of the assessment (available only for math and science).
(Presentation)

*These accommodations are automatically recorded in the Student Editor at the CETE website with the TEST record
submission to the KIDS database. Local building / district data entry is not required.

Accommodation Coding Notes

1. Accommodation codes marked with an asterisk are populated in the student editor at the CETE website via the
TEST record submission. District and / or building coordinators do not have to record these accommodations.

2. Students receiving read-aloud either individually or in a group must be provided a separate, quiet, or individual

setting. However, it is not necessary to code a 6600 acc
CETE.
3. All other accommodations must be recorded via the online student editor at the CETE website.
4., The accommodation code for fAAextra timeo is no | onger used.
Kansas State Department of Education Revised 12/11/12
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Teachers

SECTION 4: TEACHERS

4,

SCHEDULING AND
TIME LIMITS

Number of Test Sessions Needed for
Each Subject

Subject Sessions | | Teatr
Reading 3 57-84
Mathematics 3 70-85
Science (4, 7) 2 42, 60
HS Life Science 1 30
HS Physical Science 1 30
HG World Focus 1 30
HG US Focus 1 30
(OTL 9, 11 only)

Writing 4 NA

*The number of items per test varies by grade level.

Time Limits

1.

All assessments are untimed. Each student
must be allowed as much time as is necessary
and reasonable to complete each test part in one
sitting. Typically, students can complete a test
part in 45 to 60 minutes.

If a student does not complete a test part within
the time given to the class, the student may be
allowed more time provided that:

U the student makes a serious attempt to
complete the test,

i  AND the student is provided additional time
immediately following the unfinished session.
If the session is the last period of the day,
the student may finish after school or the
next school day.

Scheduling Test Sessions

1.

It is recommended that the test parts be given in
order beginning with Part I.

It is recommended that a maximum of two test
parts be completed on any one day.

In general, the entire part of an assessment
should be completed in one sitting. However, for
students in grades three and four, students with
disabilities, and ELL students, each test part may
be administered over two separate test sessions.
The two separate sessions must be
conducted on the same day.

Kansas State Department of Education

It is recommended that all test
administered on consecutive days.

parts be

GUIDELINES

Test Security and Administration

1.

10.

11.

12.

13.

14.

Teachers must read the Kansas Appropriate
Testing Practices Fact Sheet found on
pages 62-63i n t he Examinerds

Teachers must be trained in test security
procedures.

KSDE employees and the members of the
Kansas Assessment Advisory Council will visit 5-
10% of schools administering state assessments.

KSDE will post the checklist on the KSDE web
site used during test administration visits.

Teachers must read aloud the scripted passages
and
when administering the assessment.

Immediately report any breach of test security, or
loss of materials to your building or district test
coordinator.

Teachers are responsible for the security of test
materials. Paper copies of test booklets and
tickets should be kept in a secure, locked area
before, between, and after testing.

The teacher is responsible for collecting and
destroying (shredding) student notes, scratch
paper, and drawings, etc. at the end of each
testing session.

Teachers may not review tests or analyze test
items before, during, or after the assessment is
administered.

No copies of paper copies of the tests may be
retained by teachers or administrators.

Read-aloud scripts are not to be distributed to
readers more than 24 hours prior to the
assessments. The read-aloud scripts should
never be taken out of the building.

Do not discuss any specific test items on the test
with students before, during, or after the
administration of the assessment.

Do not copy, reproduce, or paraphrase test
materials. Parallel questions or cloned questions
may not be constructed from actual test items.

KSDE procedures concerning eligible students
and the procedures required for administering
read-alouds must be strictly followed and will be
monitored via KSDE visits. Refer to the sections
titted Read-aloud Accommodation Policy on
page 22 and Obtaining and Using the KCA Audio
Voice on page 28.
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Teachers

Guidelines for Students

1.

Students may write on the paper copies of the
tests.

Students may use blank paper to show and
check their work. The paper must be collected
and destroyed at the end of the test session.

Once finished, students may not return to
previously-completed test parts unless items
have been skipped or omitted. If a student is
allowed to return to a previously-competed test
part, only the skipped or omitted items may be
answered.

Students may create graphic organizers on a
blank sheet of paper at the time of the test.
Graphic organizers created prior to the test
session by either the teacher or student may not
be used.

With the exception of calculators, the use of
electronic devices (inc 1l udi ng cel |
and similar devices) is not allowed on any part of
the assessment.

Students are allowed to use scratch paper, graph
paper, and manipulatives on the Mathematics
and Science assessments. However, textbooks,
dictionaries (with the exception of bi-lingual
translation dictionaries for ELL students), and
other curricular materials are not to be used
during testing.

Students should make up any test session that
occurred when the student was absent.

Ethical Issues

1.

Teachers may not respond to questions during
testing that would help the student to understand
the question, aid the student in responding to an
item, or advise/encourage the student to edit or
change a response.

Teachers may not direct or prompt students to
use certain strategies at the beginning of the test
session or during the test. It is appropriate to
remind students about strategies the day before
the assessment.

Review sessions on content and test-taking
strategies must be completed prior to testing.

Teachers may not coach or cue students in any
way during test administration. This includes
gestures and facial expressions.

Teachers may not say nor do anything that would
let a student know whether an answer is correct
or provide any advantage during testing.
Teachers may not ask students how they got an
answer.

Teachers may not tell, prompt, or hint that
students should review a question or part of the
test.

Teachers may not give the meaning of words in
the text or in questions.

Kansas State Department of Education

10.
11.

With the exception of the reading passage on the
reading test, teachers may pronounce isolated
words, phrases, or sentences when requested by a
student.

Once testing in a content area has begun, no

reviews, teaching, or practicing of tested
indicators may be conducted.
Do not construct answer keys. Assessments

may not be scored locally.

Students cannot be required to use scratch
paper, to show their work, or to use the online
tools (e.g. the highlighter tool).

Teachers may not grade scratch paper.

Students who have omitted items or who did not
finish a test part due to illness, time constraints,
etc. may be reactivated. The student should be
monitored so that only the previously-omitted
items are completed.

p h o 12 sStuderRsDvAd frye completed all test parts may

not be reactivated due to poor test performance
or lack of effort. If a student appears to be not
giving effort or is quickly clicking through answer
choices, stop the test and contact your building
test coordinator.

CALCULATORS

Calculators on the Mathematics

Assessment

Calculators may only be used on Parts 1 and 2 of
the mathematics assessment. For KCA testing,
an on-screen calculator is available for Parts 1
and 2, or students may use their own calculators.

With the exception of grade 8, students are NOT
permitted use of a calculator on any portion of
Part 3 of the Mathematics Assessment.
Calculators are permitted on all parts of the grade
8 mathematics assessment.

IEP students may not use calculators on the non-
calculator parts.

Graphing calculators are permitted in grade 8
and in high school.

Any calculator with memory / storage capabilities
must be cleared prior to entering and upon
leaving the testing room.

Calculators on the Science Assessment

1.

Calculators may be used on any part of the
science assessment. However, they are not
necessary or essential. For KCA testing, an on-
screen calculator is available for grade 7 and
high school. The on-screen calculator is NOT
available for grade 4.

Any calculator with memory / storage capabilities
must be cleared prior to entering and upon
leaving the testing room.
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Teachers

MANIPULATIVES

Approved Manipulatives for the
Mathematics and Science Assessments

1.

Manipulatives that are routinely used in the
classroom may be used by the student on the
Kansas Assessments.

The manipulative MUST be chosen by the
student. The teacher may neither suggest a
particular manipulative nor insist that a
manipulative be used.

If you have a question about whether a particular
manipulative is allowed, please e-mail David Barnes

(mathematics) at dbarnes@ksde.org or Matt

Krehbiel (science) at mkrehbiel@ksde.org.

Students are allowed to use graph paper, blank
paper, and other materials.

Textbooks, dictionaries, and other
instructional/curricular materials (other than
allowed manipulatives) are NOT to be used
during testing. This includes classroom posters,
teacher or student-generated journals, and other
instructional materials that may have been used
during the course of instruction and/or permitted
during previous years?bd

Graphic organizers and computation tables that are
generated solely by the student on blank paper
during the assessment are allowed on any test part.
Calculators are not considered manipulatives and
are not allowed on Part 3 of the math
assessment.

Computation tables or fact tables are considered
equivalent to a calculator and may only be used
on test parts that allow calculators.

Detailed information regarding manipulatives can
be found on the assessment page at the KSDE
website
http://www.ksde.org/Default.aspx?tabid=420.
Look for the document titled 2013 Manipulative
and Calculator Information.

Not all of the manipulatives in the following list will be
found in every classroom. Manipulatives will not be
useful on the assessment if they have not been used

regularly during the year.

Use of manipulatives is

optional.

Kansas State Department of Education

es

Examples of Manipulatives Appropriate
for the Mathematics and Science
Assessments

= = =4 =4 -4 -8 A A

= =4 4 -4 —a -4

*On the Science Assessment,

=a =4 -4 —a —a —a _at_a

Algebra tiles

Base 10 blocks

Calendars

Chips, two-color counters, two-sided counters
Clock or clock face

Color tiles (squares)

Containers 7 Pint, quart, gallon containers may
have the capacity for each container marked on
it. However, they may not be marked in sub-units
in any way such as nesting, labeling, or color
coding. They may not be coded in any way for
conversions.

Coordinate grids with the x and y axis labels and
with or without numbers

Cubes: multilink, connecting,
unifix, multilink cubes

Cuisenaire rods
Geoboards

Geometric solids (without any indication as to
their name)

Graph paper

Pighdreds chart

Integer number line
Lattice multiplication grids
Money

Number cubes

Pattern blocks

Plane figures (without any indication as to their
name)

Rulers*, meter sticks*, protractors*, compass*
Scissors

Snap blocks

Spinners

ATouch matho
Transparent mirror or mira

color, wooden,

number s

measurement tools

cannot be labeled to indicate what they measure. For

nstance, a

the stick may not be labeled that it fimeasures length.o
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Teachers

AGREEMENT TO ABIDE BY GUIDELINES

The following is a sample agreement to abide by the guideli
make a copy of this page for the appropriate staff members. Districts may modify the sample or use a district
developed agreement.

The signed agreement should be kept on file by the building principal.

| have read and understand the information in this document and
agree to abide by the guidelines set forth.

Signature Date

TRAININGS ATTENDED / REVIEW OF
MATERIALS

Districts may use the following as evidence that a staff member has attended training sessions or reviewed the KSDE
materials on test security, ethical test practices, and use of the read-aloud accommodation. Staff members may
attend a training, review the materials, or do both.

Topic Date Attended Training Date Reviewed Materials

Test Security

Ethical Test Practices

Read-aloud Guidelines

I understand the information presented in trainings and / or materials listed above and agree to abide by the
guidelines set forth.

Staff member signature

Kansas State Department of Education Revised 12/11/12
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KCA Part 1 Directions

SECTION 5: KCA DIRECTIONST PART 1

PREPARING FOR
THE ASSESSMENT

General Directions to Teachers

1.

The directions for administering all tests as
described in this manual must be followed to
ensure uniform testing conditions.

These are secure test materials. Test
guestions are not to be used for the development
of instructional materials or to build sample tests.
No other use of these materials is permitted.

Teachers are to read and abide by the testing
practices found on pages 31-34.

Conduct testing sessions in a serious manner
that encourages and motivates students to do
their best.

Script in the Manual

1.

A script for teachers has been provided in this
manual (scripted words are bolded and in
quotes). They must be used with all students
testing via KCA. For students with disabilities, the
directions may be clarified or paraphrased.

You may not give instructions in addition to those
in the manual.

If the directions apply only to a particular subject,
those directions will be in a box.

Preparing Students for KCA

1.

Before taking the assessment via KCA, teachers
and students should have used at least one of
the following:

0 Anonline formative test
0 The KCA practice test
0 The KCA tutorial

Room / Lab Preparation

1.

Remove or cover (with opaque material) bulletin
board displays, fact tables, charts and diagrams,
and other instructional materials that may give
assistance or advantage during testing.

Have appropriate manipulatives available for the
mathematics and science assessments (see
page 33 for a list). Use of manipulatives is
optional; a teacher may not require the use of
manipulatives.

Kansas State Department of Education

Materials Needed for Testing

1. Obtain the KCA test tickets from your building
test coordinator.

2. The grade, subject, test order type, grouping
information, student name, username, state ID,
local ID, school, password, and session ID are
printed on each ticket (see example below).

Fall 2010 OTL Reading District D0100 |
Grade 11 PART 1 Demo High |
Nicholas Studt |

KAMM - Audio/

USERNAME: kagbas
User name, PASSWORD:; into7304

=]

==s=ccoad s=d SESSION ID; 287542

____________ - S,
Fall 2010 OTL Reading District D0100 !
Grade 11 PART 1 Demo High |

Nicholas Studt |
Gen 622 - KCA/Eng

Aramburu, Jacquelyn USERNAME: jaramburu
State 1D. 1112003133 PASSWORD: smand048
Lecal 1D 3133 SESSION ID: 287542

| S —

3. Ensure there is a ticket for each student and
the appropriate test order type is printed on
the ticket.

4. Do not allow a student to take the wrong test
order type (e.g. general assessment instead of
the KAMM) or to use another st

5. Obtain the materials listed in the following
checklist.

Materials Checklist
1. KCA tickets

2. Pencils for each student to work out problems on
scratch paper

3. Blank scratch paper

4. Manipulatives for the mathematics and science
assessments

5. A clock that is visible to students
6. Bilingual dictionaries for ELL students
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KCA Part 1 Directions

Beginning the Test Session

1. Arrange students so that they are not sitting
next to someone with the same test order
type (e.g. Gen 6221 KCA/Eng.).

2. For students who have difficulty logging on to
KCA, teachers may
computer in advance by activating the KCA
program and by logging on to KCA using the
information
allow students with the same test form number to
sit next to each other.

3. Do not let a student take the wrong test type for
any reason (e.g., taking the KAMM instead of the
general assessment).

4. Do not | et a
ticket (e.g. a student who moved).

5. Tell students what they should do if they finish
the assessment early. The testing environment
must not be disrupted by students who finish
before others.

6. Check with your building test coordinator before
providing a ticket to a student whose AYP school
is different from the attendance school.

Tickets for Students Who Have Moved

1. Do not send tickets of students who have moved
to a different school or district to the new school.

2. If a student uses a ticket from a previous school,
a reporting error will result.

Note about High School History /
Government and Science Assessments

1. Schools giving the science tests or the history /
government tests should use the directions for
Part 1 for both parts of the tests.

Notes about the KIDS Database

1. I nformation regarding
building, state ID, and test order type for KCA
tickets is submitted to the KIDS database by local
school districts.

2. Contact your district test coordinator to find out
the procedures used for correcting errors in the
KIDS database.

Kansas State Department of Education

prepar

studentestuse

HS HISTORY /
GOVERNMENT i US
FOCUS: vaenios
DIRECTIONS TO

onsttickee Desnatdent 0s

STUDENTS

Students should have their test tickets at this time, but

should not be logged onto KCA.
anot her student 6s t

General Test Directions

Say: AYou are about to
Government Assessment. The purpose of this
test is to find out if you have mastered certain
concepts and skills in History / Government. Take
your time and do your

ATry to answer all/l
guess. If you are not sure about the correct
answer, you may use the online tool to cross out
any answers that you think are not
correct. Choose the answer that you think is best.
It is important to answer all questions. Does
anyone need scratch paper?0

i Wh eyou have answered the last question, click
on the Review/End button. A summary screen will
appear. Raise your hand, and | will verify that all
of the questions have

ifThe questions in
There is one correct or best answer to each

guestion.  Carefully read the question, then,
choose the best answer. o0
fiYou may use scratch

clearly better than the other choices. For the
answer you choose, click on the circle button
beside the answer you have chosen. When you
see that the circle has been selected, go on to the
next question. o
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KCA Part 1 Directions

HS HISTORY /
GOVERNMENT 1
WORLD FOCUS
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: AiYou are about to
Government Assessment. The purpose of this
test is to find out if you have mastered certain
concepts and skills in History / Government. Take

your time and do your ver
ATry to answer al/l qguest
guess. If you are not sure about the correct

answer, you may use the online tool to cross out
any answers that you think are not
correct. Choose the answer that you think is best.
It is important to answer all questions. Does
anyone need scratch paper?0

fiwhen you have answered the last question, click
on the Review/End button. A summary screen will
appear. Raise your hand, and | will verify that all
of the questions have

AfThe questions in
There is one correct or best answer to each

question.  Carefully read the question, then,
choose the best answer. 0
il You mayscraich paper or the online tools
provided. Decide which answer is correct or

clearly better than the other choices. For the
answer you choose, click on the circle button
beside the answer you have chosen. When you
see that the circle has been selected, go on to the
next question. o

Kansas State Department of Education

t ake

y

ti me
t he

b eB8% apewmens . ghat  you

MATHEMATICS
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

about to
The purpose of this

Say: il You ar e
Mathematics Assessment.

test is to find out if you have mastered certain

concepts and skills in Mathematics.

and do your very

Kansas History |/
ATry to answer all

guess. If you are not sure about the correct
answer, you may use the online tool to cross out
think are not
correct. Choose the answer that you think is best.

Take your

i 0nsitis émpertant itd angwe all lgaestionst 0Does

been

t hdhaice.t e st

anyone need scratch paper?0
i Thi sth tesais in three parts: Part 1, Part 2,
and Part 3.0

AYou are to complete the
as directed. When you have answered the last
question, click on the Review/End button. A
summary screen will appear. Raise your hand,
and | will verify that all of the questions have been
aaweeeddodo

i Tahree gmuuel sttiipones i n
There is one correct or best answer to each
guestion. o

fiCarefully read the question. Work the problem.
You may use scratch paper or the online tools
provided. Decide which answer is correct or
clearly better than the other choices. For the
answer you choose, click on the circle button
beside the answer you have chosen. When you
see that the circle has been selected, go on to the
next question. o

fi Y o may use the online calculator tool on this
part of the test.o
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KCA Part 1 Directions

READING 1
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

SCIENCE i
GRADE 4
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

Say: iYou are about toReadinge the Kansas_ . .

Assessment. The purpose of this test is to find General Test Directions

out if you have mastered certain concepts and Say: AiYou are about to take

skills in Rl;eadlng[. Take yf()ur :[lme and do your Assessment. The purpose of this test is to find

very €s worxk.o out if you have mastered certain concepts and

ATry to answer al ifyoghageto i on sskillsénSgignce. Take your time and do your very

guess. If you are not sure about the correct best work.o

answer, you may use the online tool to cross out AiTry to answer all

any answers that you think _are  not guess. If you are not sure about the correct

correct. Choose the answer that you think is best. answer, you may use the online tool to cross out

It is important to answer all questions. Does any énswers that you think are not
20 L

anyone need scratch paper?0 correct. Choose the answer that you think is best.

AThis reading test is in thrgldinperaptie ansuer gl questiogs,  poes)

and Part3 . 0 '

AfYou are to complete the qu ensTthiI %irllsstnevYolpart%:anrhlarrljdaPPrE2 - 0

as directed. When you have answered the last
question, click on the Review/End button. A
summary screen will appear. Raise your hand,
and | will verify that all of the questions have been
answered. 0

AThe questions in
There is one correct or best answer to each
question. Read each passage carefully before
answering the

guestions. 0
iYou ma yscraich @aper or the online tools
provided. Decide which answer is correct or
clearly better than the other choices. For the
answer you choose, click on the circle button
beside the answer you have chosen. When you
see that the circle has been selected, go on to the
next question. o

Kansas State Department of Education

t hdhaice.t e st

AYou are to complete the
as directed. When you have answered the last
qguestion, click on the Review/End button. A
summary screen will appear. Raise your hand,
and | will verify that all of the questions have been

guestions,

t he Ka

eV

guest i

answer ed,. 0.
are multiple
AThe questions i n t hdhaeice.t est ar

There is one correct or best answer to each
guestion.  Carefully read the question, then,
choose the best answer. 0
iYou may wuse scratch
provided. Decide which answer is correct or
clearly better than the other choices. For the
answer you choose, click on the circle button
beside the answer you have chosen. When you
see that the circle has been selected, go on to the

next question. o

iYou ma youmuosve calculator on this part of
the test. An online calculator tool is not
available. o
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KCA Part 1 Directions

SCIENCE i
GRADE 7
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

. . Say: AYou are about to take the Ka
General Test Directions Assessment. The purpose of this test is to find
Say: AYou are about to take the Kansas Science ou_t if_you_have mastered c_ertain concepts and
Assessment. The purpose of this test is to find Zk'lls Itn Sc\:vencre.kTaI{e your time and do your very
out if you have mastered certain concepts and €s ° - 0
skills in Science. Take your time and do your very iTry to answer al | questions, e\
best work.o guess. If you are not sure about the correct
fi Ty to answer all questions, even if you have to answer, you may use the online tqol to cross out
guess. If you are not sure about the correct Sgyrectané\rgvoecr)sse thtgagnsvyeoruthatth:)nukthinalz‘ias bgs?tt
answer, you may use the online tQOI to cross out It is in.1 ortant to answer all q)Lljestions Does;
any answers that you think are not anvone rl?eed scratch paper?o :
correct. Choose the answer that you think is best. y paper:
It is important to answer all questions. Does iYou are to complete the questio
on
anyone need scratch paper?o directed. When you have answered the last
AThis test is in two2parts: qysslipn, lek 8h He B%"P‘E‘W’Er_‘d button. A
summary screen will appear. Raise your hand,
AfYou are to complete the qu andy! ‘fv'lcj)\fFréfydtri'aﬁa” @f the ﬂuesﬁ'%{]§ have been
as directed. When you have answered the last answered.o
question, click on the Review/End button. A AThe uestions in  t hdhsicet e st ar e
summary Screen will appear. Ra!se your hand, There is oqne correct or best answer to eacH
and | will verify that all of the questions have been question Carefully read the question, then
answered. o choose the best answer. 0
AThe questions i n t hdheice.t es't & 0rue mr%uyl tljqug)agesrorrtbetwlﬁne tools
gzggiol: Ongafe%rﬁ;t rg;db%s]te a;j;vsiirorgo ;icnh provided. Decide which answer is correct or
choosethe best answe r . o ' ' clearly better than the other choices. For the
' answer you choose, click on the circle button
iYou may wuse scratch paper qui?hettt eean_sgl/e;{hlyqubrp@ve ﬁh8ts(?dq' SWhert] yt?]u
provided. Decide which answer is correct or see thal the circie has been selected, go on to the
clearly better than the other choices. For the next question.o
answer you choose, click on the circle button Ay t h | | |
beside the answer you have chosen. When you tn e gtj gna y use e onttitne caltcula
see that the circle has been selected, go on to the :
next question. o
AYou may wuse the online calculator tool on this
part of the test. o

Kansas State Department of Education

HS LIFE SCIENCE T
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions
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KCA Part 1 Directions

HS PHYSICAL
SCIENCE i
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: i You @&oueto take the Kansas Science
Assessment. The purpose of this test is to find
out if you have mastered certain concepts and
skills in Science. Take your time and do your very
best work.o

ATry twer alh guestions, even if you have to
guess. If you are not sure about the correct
answer, you may use the online tool to cross out
any answers that you think are not
correct. Choose the answer that you think is best.
It is important to answer all questions. Does
anyone need scratch paper?0

AYou are to complete the
directed. When you have answered the last
question, click on the Review/End button. A
summary screen will appear. Raise your hand,
and | will verify that all of the questions have been
answered. o

questions

AfThe questions i n t hdhaeice.t est ar

There is one correct or best answer to each
question.  Carefully read the question, then,
choose the best answer . o0

AfYou may wuse scratch paper or

provided. Decide which answer is correct or
clearly better than the other choices. For the
answer you choose, click on the circle button
beside the answer you have chosen. When you
see that the circle has been selected, go on to the
next question. o

i'You ma ythe wrdiee calculator tool on this
test. 0

Kansas State Department of Education

e

on this test as

mul tiple

online tool s
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KCA Part 1 Directions

STUDENTS TAKE
THE ASSESSMENT

Have Students Log on to KCA
1. Pass out the KCA tickets to students.

2. Do not allow students with the same test order
type to sit next to each other.

3. Tell students to do the following:

i Click on the KCA icon on the desktop. In
approximately 30 seconds the main menu
will appear.

Click on fiTake the NCLB Assessment.o

Use the information on the ticket to enter
their user name, password, and session ID.

i  Walk around the room to verify students
have logged on properly.

4. Students should be on the general directions
page. This page gives the Grade, Content Area,
and Test Part.

Say: iWe are now ready to
(Pause) M Si l ent |y read t hyeur
screen. Let me know if you have any questions or
do not understand the directions.o

Wait a period of time until students have read the
directions. Provide assistance as needed.

Students Begin the Assessment
Say: i At o
coordinator) | will stop the testing session. Most of
you will be finished, but some of you may need
more time. If you need more time, | will tell you
how to continue testing after this session. Does
anyone have any questions? (Pause) When you
have finished this part and are on the review / end
screen, raise your hand and | will look at your
computer screen. You may begin this part of the
assessment. 0

Proctoring Guidance During the Test
1. Move quietly around the room.

2. The st ude milléagpeana the top, left-
hand corner of each screen. Make certain that
each student is taking the assessment assigned.

3. Make certain that students are following
instructions and are on task.

4. Regularly check to see that students are
indicating their answers properly.

5. Give assistance to any student having problems
following instructions.

Kansas State Department of Education

wor

6. Periodically remind students of the time

remaining for the test session.

7. Make certain that students who finish early do not
interact with or disturb other students who are still
testing.

8. If a student appears to be answering
randomly or is showing no effort, immediately
stop the test session for that student.
Contact your building coordinator about the

student s test sessi

When Students Have Completed the Test

1. Teachers must verify the End Review Screen to
see that all test questions have been answered
before a student exits
session may be reactivated if items have been
skipped or omitted.

2. When students have completed Part 1 of the
assessment collect all materials and test tickets.

3. Scratch paper (also graph paper if used) must be
collected and destroyed.

4. The high school physical science test, high
school life science test, the high school history
/government US focus test, and the high school
history / government world focus test only have

k 8nhg parth Eeachers svho gave a high school

di r e c tSGiegcr test op figh school history / government

test will need to notify the building test
coordinator of any accommodations that were
given on the high school science tests. The
coordinator will need to record this information at
CETE. See page 30 in this manual for a
complete list of accommodation codes.

Monitoring and Reactivating the Testing
Status of KCA Students

1. The test coordinator has the ability to monitor
who has finished testing, who has sessions to
finish, and who stopped in the middle of a test.

2.1 f a student ds s e thestudent
is finished, the student may use the original
password and session ID if it occurs within 90
minutes of the original login. After 90 minutes

have passed, the stude
fireactivatedo for t he
work.

3. Ifthere is a need to reactivate a test session for a
student, contact your district or building test

coordinator and give
grade level, subject, and the reason for the
reactivation.
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KCA Part 1 Directions

Viewing KCA Results

1.

KCA results are available for personnel with a
CETE teacher, building-level, or district-level
account as soon as a student has finished all test
parts.

Teachers should contact the building principal or
building/district test coordinator about viewing
KCA test results.

For more information regarding teacher accounts
at CETE refer to page 14.

Kansas State Department of Education
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KCA Part 2 Directions

SECTION 6: KCA DIRECTIONS T PART 2

STUDENTS LOG ON
TO KCA

Have Students Log on to KCA

1. Pass out the KCA tickets to students.

2. Do not allow students with the same test form
number to sit next to each other.

3. Tell students to do the following:
i Click on the KCA icon on the desktop. In

approximately 30 seconds the main menu
will appear.

Click on fiTake the

Use the information on the ticket to enter
their user name, password, and session ID.
i Walk around the room to verify students
have logged on properly.
4. Students should be on the general directions
page. This page gives the Grade, Content Area,
and Test Part.

Kansas State Department of Education

NCLB

MATHEMATICS i
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: AToday, we will work on Part 2 of the
Mat hematics Assessment. o

fiTake your time and do your very best work. Try
0 sanswers @ eqygstiogs, even if you have to
guess. If you are not sure about the correct
answer, you may use the online tool to cross out
any answers that you think are not correct.
Choose the answer that you think is best. It is
important to answer all questions. Does anyone
need scratch paper?0

AWhen you have elastguesionealickt
on the Review/End button. A summary screen will
appear. Raise your hand, and | will verify that all

of the questions have been answe
iWwe are now ready to (Maasek on ¢t he
ASilently read the dint éeti ons on
me know if you have any questions or do not
understand the directions. 0

Wait a period of time until students have read the

directions. Provide assistance as needed.

At _ _ _ (insert time agreed upon with test

coordinator) | will stop the testing session. Most of

you will be finished, but some of you may need

more time. If you need more time, | will tell you

how to continue testing after this session. When

you have finished this part and are on the review /

end screen, raise your hand and | will look at your

computer screen. Does anyone have any

guest i ¢Ansvéerany questions.)

ifiYou may use the online <calcul a
part of the test.o

filf there are no questions, you may begin Part 2 of
the assessment. 0
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KCA Part 2 Directions

READING 1
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: fAToday, we will work on Part 2 of the
Reading Assessment.0

fiTake your time and do your very best work. Try
to answer all questions, even if you have to
guess. If you are not sure about the correct
answer, you may use the online tool to cross out
any answers that you think are not correct.
Choose the answer that you think is best. It is
important to answer all questions. Does anyone
need scratch paper?06

AWhen you have answered t
on the Review/End button. A summary screen will
appear. Raise your hand, and | will verify that all

SCIENCE i
GRADE 4
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: AToday, we will work on Part 2 of the
Science Assessment. 0O

fiTake your time and do your very best work. Try
to answer all questions, even if you have to
guess. If you are not sure about the correct
answer, you may use the online tool to cross out
any answers that you think are not correct.
Choose the answer that you think is best. It is
impostant t@ arswar albguestions. j Dpgs anyone
need scratch paper?0

i have answered t

f th tions have been when 4o
0 € ques ons ave ee a BretfeREVieW/EMt button. A summary screen will

fiWe are now ready to (Raosek o nappape Raiseyqur hand, and | will verify that all .
iSilently read the directi ondthegyesyd 9pmssbpeenbeeneanswered. 0
me know if you have any questions or do not AWe

understand the directions. 0 ﬁSiIare now ready to (Raosek on the

ently read the directions on
me know if you have any questions or do not

Wait a period of time until students have read the
understand the directions. 0

directions. Provide assistance as needed.

nAt _ _ _ (insert _time agreed upon with test
coordinator) | will stop the testing session. Most of
you will be finished, but some of you may need
more time. If you need more time, | will tell you
how to continue testing after this session. When
you have finished this part and are on the review /
end screen, raise your hand and | will look at your
computer screen. Does anyone have any
guest i GAnswérany questions.)

Wait a period of time until students have read the
directions. Provide assistance as needed.

At _ _ _ (insert time agreed upon with test
coordinator) | will stop the testing session. Most of
you will be finished, but some of you may need
more time. If you need more time, | will tell you
how to continue testing after this session. When
you have finished this part and are on the review /

end screen, raise your hand and | will look at your

filf there are no questions, you may begin Part 2 computer screen. Does anyone have any
of the assessment. o0 guest i ¢Amsverany questions.)

ifYou may use your own redl cul ator
the test. An online calculator tool is not
available. 0

filf there are no questions, you may begin Part 2 of
the assessment. 0
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KCA Part 2 Directions

SCIENCE i
GRADE 7
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: AToday, we will work on Part 2 of the
Science Assessment. 0

fiTake your time and do your very best work. Try
to answer all questions, even if you have to
guess. If you are not sure about the correct
answer, you may use the online tool to cross out
any answers that you think are not correct.
Choose the answer that you think is best. It is
important to answer all questions. Does anyone
need scratch paper?06

AWhen you have answered t
on the Review/End button. A summary screen will
appear. Raise your hand, and | will verify that all

of the questions have bee

iWe are now ready to (Raosek on
ASilently read the direction
me know if you have any questions or do not
understand the directions. o
Wait a period of time until students have read the
directions. Provide assistance as needed.

At _ _ _ (insert time agreed upon with test
coordinator) | will stop the testing session. Most of

you will be finished, but some of you may need

more time. If you need more time, | will tell you

how to continue testing after this session. When

you have finished this part and are on the review /

end screen, raise your hand and | will look at your
computer screen. Does anyone have any
guest i GAnswerany questions.)

iYou may use the online <cal
part of the test.o

filf there are no questions, you may begin Part 2 of
the assessment. 0

Kansas State Department of Education
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STUDENTS TAKE
THE ASSESSMENT

Proctoring Guidance During the Test
1. Move quietly around the room.

2. The studentds name wi I
hand corner of each screen. Make certain that

each student is taking the assessment assigned.

3. Make certain that students are following
instructions and are on task.

4. Regularly check to see that students are
indicating their answers properly.

5. Give assistance to any student having problems
following instructions.

6. Periodically remind students of
remaining for the test session.

7. Make certain that students who finish early do not
interact with or disturb other students who are still
testing.

8. If a student appears to be answering
randomly or is showing no effPrt, immediately

! a&c;p e Gt 5dddlon for ihgtk student.
Contact your building coordinator about the

tudgngés test session.

the time

the test. o
Wheg Studenis Haye cempleted theeTest
1. When students have completed Part 2 of the
assessment collect all materials and test tickets.

2. Scratch paper (also graph paper if used) must be
collected and destroyed.

3. Part 2 is the last test part for science tests for
grades four and seven. Teachers who gave a
school science test in either grade four or grade
seven will need to notify the building test
coordinator of any accommodations that were
given on the tests. The coordinator will need to
record this information at CETE. See page 30 in
this manual for a complete list of accommodation
codes.

tool on this

cul ator
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KCA Part 3 Directions

SECTION 7: KCA DIRECTIONS T PART 3

STUDENTS LOG ON
TO KCA

Mathematics Assessment Note

1. The online calculator tool is NOT available for
students (including all IEP students) on this part
of the math assessment with the exception of
grade 8.

Have Students Log on to KCA
1. Pass out the KCA tickets to students.

2. Do not allow students with the same test form
number to sit next to each other.
3. Tell students to do the following:

i Click on the KCA icon on the desktop. In
approximately 30 seconds the main menu
will appear.
Click on fiTake the NCLB

Use the information on the ticket to enter
their user name, password, and session ID.
i Walk around the room to verify students
have logged on properly.
4. Students should be on the general directions
page. This page gives the Grade, Content Area,
and Test Part.

Kansas State Department of Education

MATHEMATICS i
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: fAToday, we will work on Part 3 of the
Mathematics Assessment.o

fiTake your time and do your very best work. Try to
answer all questions, even if you have to guess. If
you are not sure about the correct answer, you
may use the online tool to cross out any answers
that you think are not correct. Choose the answer
that you think is best. It is important to answer all
questions. Does anyone need scratch paper?0

AWhen you have answered t
brstiseRevVieW/EMd huttdn. A summary screen will
appear. Raise your hand, and | will verify that all
of the questions have been

iWe are now ready t o (Raasek
ASil ent thg direcéiend on your screen. Let
me know if you have any questions or do not
understand the directions.o

he | ast

answe

on the

Wait a period of time until students have read the
directions. Provide assistance as needed.

AThe online calculator t
on this part of the test. Personal calculators may
NOT be used as well . o

i At

coordinator) | will stop the testing session. Most of
you will be finished, but some of you may need
more time. If you need more time, | will tell you
how to continue testing after this session. When
you have finished this part and are on the review /
end screen, raise your hand and | will look at your
computer screen. Does anyone have any
guest i ¢Answerany questions.)

filf there are no questions, you may begin Part 3 of
the assessment. 0
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KCA Part 3 Directions

READING 1
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this time, but
should not be logged onto KCA.

General Test Directions

Say: MfAToday, we will work on Part 3 of the
ReadingAssessment . 0O

fiTake your time and do your very best work. Try to
answer all questions, even if you have to guess. If
you are not sure about the correct answer, you
may use the online tool to cross out any answers
that you think are not correct. Choose the answer
that you think is best. It is important to answer all
questions. Does anyone need

AWhen you have
on the Review/End button. A summary screen will
appear. Raise your hand, and | will verify that all
of the questions have

fiwe are now ready t o o n(Patisk)e
ASilently
me know if you have any questions or do not

wor k

understand the directions.

Wait a period of time until students have read the
directions. Provide assistance as needed.

i At (insert time agreed upon with test
coordinator) | will stop the testing session. Most of
you will be finished, but some of you may need
more time. If you need more time, | will tell you
how to continue testing after this session. When
you have finished this part and are on the review /
end screen, raise your hand and | will look at your
computer screen. Does anyone have any
guest i GAnswérany questions.)

filf there are no questions, you may begin Part 3 of
the assessment. o

Kansas State Department of Education

answered the

been

read the directi

STUDENTS TAKE
THE ASSESSMENT

Proctoring Guidance During the Test
1. Move quietly around the room.

2. The studentds name wi ||
hand corner of each screen. Make certain that
each student is taking the assessment assigned.

3. Make certain that students are following
instructions and are on task.

4. Regularly check to see that students are
indicating their answers properly.

5. Give assistance to any student having problems
following instructions.

6. Periodically remind students of the time

scratch pMmanmdd the test session.

7. a Make cqriair that studemts who finisicelrly do not
interact with or disturb other students who are still
testing.

agswed &flideRt appears to be answering
t e st radomly or is showing no effort, immediately
ons stop tlyeo test segsiore dar . that Istedent.

Contact your building coordinator about the
studentds test session.

When Students Have Completed the Test

1. When students have completed Part 3 of the
assessment collect all materials and test tickets.

2. Scratch paper (also graph paper if used) must be
collected and destroyed.

3. Part 3 is the last test part for the reading and
mathematics tests.  Teachers who gave a
reading or mathematics test will need to notify the
building test coordinator of any accommodations
that were given on the tests. The coordinator will
need to record this information at CETE. See
page 30 in this manual for a complete list of
accommodation codes.
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KCA Part 3 Directions

SECTION 8: WRITING UPDATE

GENERAL
OVERVIEW

The 2012-2013 Kansas Writing Assessment is
available via two platforms: the traditional
paper/pencil platform (as has been used in
previous years) and the Kansas Writing
Instruction and Evaluation Tool (KWIET)
platform. The assessments are identical; the
only difference is the method of delivery.

The assessment via paper/pencil is available in
the fall with a testing window of October 3 71
January 15. The assessment via the KWIET is
available in the spring with a testing window of
January 16 i May 3. (March 29 is the deadline
for students to have completed their writing;
March 30-May 3 is reserved for scoring.)

Districts/buildings that choose the paper/pencil
option mu s t iregistero
materials at the following URL:
http://events.ksde.org/Default.aspx?tabid=754.
After completing the registration, two emails will
be sent. One will have an attachment containing
encrypted files that will be wused for the
paper/pencil assessment. The second will have
the passwords to open the files.

Districts/buildings administering the writing
assessment in the fall via paper/pencil will
have to make their own paper copies of the
assessment.

TEST records must be submitted for students
taking the Writing assessment either in the fall or
spring.

In addition to submitting TEST records for writing,
STCO records must be submitted to the KIDS
database for all students. Both types of records
(TEST and STCO) must be submitted in order for
the KWIET tool to function.

Only certain teachers will be allowed to score
Writing assessments via KWIET. Teachers
who will have access to the KWIET are
determined by the information sent in the STCO
file. The building scoring pool for the Writing
assessment will only include teachers in the
school that teach a course tied to a state
assessment (i.g., math, reading, science, social
studies/history/government).  In addition, self-
contained elementary teachers are included in
the building scoring pool.

Kansas State Department of Education

The test window in the spring (January 16 to
March 29) is different from the scoring
window (January 16 to May 3). Student
responses may be scored via KWIET at any time
during the test window. The scoring window is
open an additional 35 days to allow teachers
enough time to score the Writing assessment.

PAPER/PENCIL
OPTION

Requirements

1.

Districts/buildings that opt to administer the
Kansas Writing Assessment (KWA) via a delivery
platform other than KWIET (e.g., paper/pencil in
the fall) will need to complete the following tasks.

1© S8t SrcoReRddk for'alPstuflefits thsted
via the KIDS system.

i Download and install the KWIET student
application as per the instructions available
at the following URL:
http://www.cete.us/kap/kwiet/

U  Enter all paper/pencil student scores and a
10% sample of student writing into the
KWIET system.

Student scores for all students tested must
be entered into the KWIET system during the
scoring window (January 16-May 3). Please
note that student scores cannot be entered until a
final response (even if that response states
"student tested via paper/pencil") has been
entered and "published"” for scoring during the
student testing window (January 16-March 29).

Student responses that comprise the 10%
sample must be entered and "published" in
the KWIET system during the student testing
window (January 16-March 29).
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Writing Update

Selecting the Sample for Paper/Pencil
Option

1.

The district test coordinator will organize the 10%
sample.

The method used to select the sample of student
responses will be determined at the district level
and must ensure that a random sample of
student work is submitted.

The sample should include final student
responses from every school in the district.

The sample should include 10% of the KAMM
assessments administered.

Entering the Sample

1.

The test coordinator and/or designee will use the
student's ticket to log in to the KWIET student
interface and to the Kansas Writing Assessment.

The test coordinator and/or designee will type in
the final student response or copy and paste the
final student response from an electronic version
into KWIET.

Only the final student response should be
entered.

The final student response entered should then
be "published" via the KWIET system on behalf of
the student.

Schools are also encouraged to publish in
KWIET "student tested via paper/pencil” as the
final response for those students who were
tested but not included in the 10% sample. This
will streamline the process of entering scores as
described below.

Samples must be entered by March 29. This is
the last day of the student testing window. After
this date, student tickets will be inactive.

In some instances, the 10% sample may also be
submitted by other means. These exceptions will
be granted on a case-by-case basis. Contact
Matt Copeland by email at mcopeland@ksde.org
or via the phone at 785.296.5060 for more
information.

Kansas State Department of Education

Entering Paper/Pencil Scores into KWIET

1.

Before scores can be entered for an
individual student, a final student response
must be "published" on behalf of the student
during the student testing window (January
16-March 29). After March 29, student tickets
will be inactive.

Final responses of students who are part of the
10% sample of student writing should be
"published" as described above.

For students whose writing is not part of the 10%
sample, "student tested via paper/pencil* should
be entered as the final student response so that
scores can be entered. The test coordinator
and/or designee will use the student's ticket to log
in to the KWIET student interface and to the
Kansas Writing Assessment. Then, "student
tested via paper/pencil’ can be entered and
"published" for scoring.

Only teachers identified as part of the building
scoring pool will be able to enter scores.

The procedure for entering the scores varies
depending on the number of raters:

U  For districts/buildings requiring one rater, the
teacher of record will log in to KWIET and
enter the one set of trait scores that was
given to the final student response.

0 For districts/buildings requiring two raters,
the teacher of record will log in to KWIET
and enter the first set of trait scores. Then,
the second rater from the building scoring
pool will enter the second set of scores.
Last, if needed, the third/discrepant rater
from the building scoring pool will enter the
third set of scores.
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Assessing Students With Exceptionalities

SECTION 9: GENERAL GUIDELINES FOR

ASSESSING GIFTED AND STUDENTS WITH
DISABILITIES

STUDENT
GUIDELINES

Gifted Students

Gifted students are to be assessed with the general
assessment at the grade level in which they are
enrolled.

Students with a 504 Plan

Students with a 504 plan are to be assessed with the
general assessment. Accommodations contained in
their plan should be applied when taking the test.
Allowable accommodations on state assessments can
be found on page 21.

Students with Disabilities with an IEP

Students who have been identified as having a
disability and who have an Individualized Education
Program (IEP) will participate in state assessments.
All students are expected to be tested. Students
with an IEP may be tested using one of the following
assessment options:

 General assessment with accommodations as
appropriate

1 KAMM (Kansas Assessment of Modified
Measures) with accommodations as appropriate

1 Kansas Alternate Assessment

It is the responsibility of the IEP team to determine
which assessment is appropriate for the individual
student. Guidance for IEP teams on determining the
appropriate assessment for a student can be found at:
http://www.ksde.org/Default.aspx?tabid=2371

Kansas State Department of Education

TEST TYPES AND
ACCOMMODATIONS

KAMM Information

The KAMM (Kansas Assessment of Modified
Measures) is a state assessment with modified
achievement standards based on grade level content
standards. The current KAMM format is a modified
version of the general assessment consisting of
multiple-choice items. More information on the
KAMM, including specific content indicators to be
assessed, can be found at
http://www.ksde.org/Default.aspx?tabid=2371

Alternate Assessment Information

The Kansas Alternate Assessment (KAA) consists of
a collection of data (i.e. data folio) of an individual
studentés performance of
the Kansas Extended Standards. For each content
area, the IEP team decides on the five most
appropriate extended indicators (at least one from
each Extended Standard)
specially designed instruction.  The process for
selection of indicators, data collection, and scoring
can be found in the KS Alternate Assessment
Teachers Guide. The Teachers Guide and Extended
Standards can be found at
http://www.ksde.org/Default.aspx?tabid=2384.

Contact Information

District coordinators may contact Deb Matthews at
785.296.3743 with questions about the KAMM or
Kansas Alternate Assessment.
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Writing Update

KAMM and Alternate Assessment
Participation

As many eligible students as appropriate may
participate in either the KAMM or alternate
assessments. There is no limitation on participation
in any assessment type for students with IEPs.

All students who take the KAMM and alternate
assessment will count toward participation. A federal
cap has been established on the number of students
that can be counted as proficient when calculating
ESEA measures. For KAMM, the cap is 2% of the
di strict 0s. Foraletnatenagsesgnoentd, the

cap is 1% of the dnicasesiwhecet 6 s

a district exceeds these federal caps, the percent of
students exceeding the cap will be reclassified as not
proficient when calculating ESEA measures.

If less than 1% of district students are proficient on
the alternate assessment, proficient scores on KAMM
can be included to fill out the 1% (in addition to the
2% normally allowed for the KAMM). The reverse is
not allowable.

Accommodations

Guidance on accommodations can be found in the
Kansas State Department of Education
Accommodations Manual on the KSDE website. The
manual includes information on the use of
accommodations in instruction and classroom
assessments as well as information on allowable
accommodations on state assessments.

Information about accommodations and guidelines for
the read-aloud accommodation are found on the
assessment page at the KSDE website
(http://www.ksde.org/Default.aspx?tabid=420).

For a list of accommodation codes to be used
with the online student editor at CETE, refer to
page 22.

Kansas State Department of Education
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KCA / CETE Reference Guide

SECTION 10: KCA/CETE REFERENCE GUIDE

SOFTWARE AND
CETE ACCOUNTS

Installing KCA Software
1. KCA software must be installed on every station
to be used for online testing.

2. The software can be downloaded from
http://www.cete.us/kap/downloads/

3. The KCA tutorials will need to have Flash v7r63
as a minimum to run the tutorials.

4. Upgrade to this Flash version by going to
http://www.adobe.com/go/getflash/.

5. Contact the technology specialist in your district if
you are unsure how to do this.

Acquiring an Account at CETE

A CETE building-level or district-level account is

required to print tickets, view results, or to access the

student editor at the CETE website. A

CETE account is different than a >
formative Test Builder account. To ssente tha s Leces e

acquire an account do the following: il

1. Go to www.cete.us

2. Click on the link titled
Need a new account?

3. From the drop-down
box, choose the
District from the  account
application screen.

4. Fill in the required information. Only persons
requesting teacher accounts should fill in the
iState Te ac lfiteatinfdrniation is filled
out for non-teacher accounts, it will prevent the
access to certain functions.

ety LRk

hﬁ..-—u.d.‘ ‘.&ﬂ
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Choose the account type. The following list
details the account types.

U Alternate entry i used for the entry of
alternate assessment ratings

U Alternate assessment building i used for
selecting indicators and for the entry of
ratings for students in the building.

0 Alternate assessment district 1 used for
selecting indicators and for the entry of
ratings for students in the district

i Teacher 7 used for viewing and managing
Interim Assessments as well as viewing
NCLB summative results. For NCLB
testing, the teacher account allows one to
monitor testing and to view results. It
does not allow one to print NCLB tickets, to
reactivate students,
test as complete.

U0 Building 7 gives access to printing tickets,
viewing results, monitoring testing,
reactivating students, and marking a

student 6s t esfor albsbjeddsso mpl et e

and all grade levels in the building

U0 District T gives access to printing tickets,
viewing results, monitoring testing,
reactivating students, and marking a

student 6s test as complete

and all grade levels in the district
Fill in the required information. Use an account
name that can be easily remembered.

Be sure the email address is correct. Passwords
cannot be accessed or retrieved by CETE or
district personnel. Password recovery is

accessed by <clicking on

above Password box on the main login page for
CETE. This function will not work if the email
address is not correct or current.

After applying for the account, an email will be
sent to the applicant stating that their account is
pending approval. It is suggested that this email
be forwarded to the person responsible for
approving applications  (the district test
coordinator, building  principal or district
superintendent)  After the account has been
approved, an email will be sent to the applicant.
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SUB MlTTlNG Resetting a Student Test
SPECIAL ACTION Sype muet have el eN . reset.

test do the following:

REQU ESTS 1: Loginto CETE

Click on the NCLB link

2
3. Click on the Special Action Request link
4

Sp_ec_ial Action Requests_(SARs) may be submitted for . Select the building and choose Reset Test as
a limited number of functions. the Request Type.

A Special Action Request is no longer used to
request an accommodation. Requests for paper /
pencil, read-aloud, use of the KCA audio voice, and /
or Spanish translations must be done via a TEST
record submission to the KIDS database.

o

Click on Continue

6. From the drop-down boxes select the Subject
and Grade. Enterthest udent 6s state | D
in the box labeled State ID.

7. In the text boxes fill in the Action (reset a
student 6 s tReason)(exmamavhytthe e
SAR Types test should be reset).
8. Click on Continue

Have your KIDS database administrator
submit a new TEST record with the

A SAR may be submitted for the following:
1. Obtaining a voice license for the KCA audio voice

2. Resetting a studentos test appropriate test order type. A new test record
3. Other (unusual circumstances where official must be submitted in order for the student to take
contact and reply is needed with CETE) a different test order type.

Submitting SARs

To submit a SAR do the following:

1. Loginto CETE

Click on the NCLB link

Click on the Special Action Request link
Select the building and request type

Fill in any other appropriate information

a b wbD

Resetting vs. Reactivating Tests

Reactivating a test allows a student to complete test
parts where items have been omitted or not
completed. When a student is reactivated, all of the
original answer choices are preserved. Reactivations
may be done at the local (building-level accounts) or
district level.

When a test is reset al | of t herigimat udent 6s
answers are erased and cannot be recovered.
Typically, tests are reset when a student has started a
test with the incorrect test order type. e.g. A student
was supposed to take a KAMM. The district
submitted a general assessment test order type. The
student logged on to the general assessment. The
teacher then noticed it was the wrong test type.
Resetting the test allows the district to submit a new
test order type.

Kansas State Department of Education Revised 12/11/12
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PRINTING TEST
TICKETS

Overview of Printing Test Tickets

Tickets are available for printing two weeks prior to
the opening of the testing window.

Student test tickets need to be printed in advance for
each test part. Only users with a building-level or
district-level account may print tickets. The
student name and session ID do not change for a
subject. However, for each test part a new password
is used. To print tickets for KCA testing do the
following:

1. Go to www.cete.us and use the Management and
Reporting Tool login dialogue box.

2. In the left-hand column click on the link titled
NCLB.

3. Depending on the time of year, click on the link
titted Fall 2012 OTL or Spring 2013 NCLB.

4. Click on the link titled Print Tickets.

5. On the next screens click on the links for the

grade level and subject. District-level accounts
will also have to choose the building.

6. There are three possible options for printing
tickets.
i All Tickets T Downloads all tickets for every
student in the grade level.
U Individual Students i Downloads tickets for
the specific students that are selected. Use

this option iif a stu
been changed.

i Tickets by Group 7 If information in
grouping field #1 in a TEST record

submission has been sent to the KIDS
database, tickets may be downloaded by the
grouping information in that field.

Printing Tickets for All Students in a
Grade Level

1. Click on the link titted Download All Tickets.
2. A PDF file will open in Adobe Acrobat Reader.

3. From the File menu, choose Print. The printer
icon on the Adobe Acrobat Reader may also be
used to print tickets.

Kansas State Department of Education

Printing Tickets for Specific Students

1. Click on the link titled Download Tickets for
Specific Students.

2. A paged list of all students in the grade level will
be available.

3. Use the Next and Previous buttons to navigate
between pages. However, clicking on these
buttons will cancel any student selections that
have been made.

4, Click on the
to select a student.

5. After all students have been selected on a
screen, click on the button titled Generate
Tickets. Do not use the Next or Previous
buttons until tickets have been generated.

6. A PDF file will open in Adobe Acrobat Reader.

7. From the File menu, choose Print. The printer
icon on the Adobe Acrobat Reader may also be
used to print tickets.

8 To quickly find a
name in the box next to Find students by any
part of their name and then click on Find.

Printing Tickets for Grouped Students

Districts that have submitted grouping information to
the KIDS database may also print tickets by the
grouping information.  Typically, the name of the
student 6s teacher is
Contact your districtods
you have questions about this feature.

Two fields are used for grouping information: Group 1
and Group 2. Group 1 is used for printing tickets.
Group 2 is wused only for disaggregation

d e n tpdirposese s Tickely ganmot e prnteth ausing

Group 2.

Each district may decide which information is to be
placed in the field. For instance, some districts put
the teacherod6s name (e.g.
and the course name (e.g. Algebra I) in Group 2.

It is recommended that the grouping field contain no
more than 30 characters.

To print out tickets by group do the following:

1. Click on the appropriate links to select the grade
level and subject

Find the heading titled Tickets by Group.

Click on the appropriate Grouping field.

Click on the Ilink for t
A PDF file will open in Adobe Acrobat Reader.

From the File menu, choose Print. The printer
icon on the Adobe Acrobat Reader may also be
used to print tickets.

o gk wN
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Ticket Format

Test tickets downloaded using the PDF option will
include the following:

1. A page detailing information about the tickets and
their use.

2. Arroster of students with their passwords, session
ID, and user names.

3. Student test tickets (12 to a page) that may be
cut apart and distributed to students. Tickets are
grouped by test part.

Test tickets downloaded using the Excel option will
generate a spreadsheet file that includes the student
names, passwords, session ID, and user names.
Some schools use this option to print tickets in other
formats (e.g. The information for each student is
printed on a single page of paper that also serves as
scratch paper for the test part.).

MONITORING
STUDENT STATUS

Monitoring Student Status Features

Users with a teacher account, building-level
account, or district-level account may monitor
student status. This feature allows the user to see:

1. which students have completed testing.

2. the amount of time students have spent testing.
3. which students are currently testing.
4

the beginning and ending date and time of the
test.

Viewing Student Status
To monitor the student status, do the following:
1. Log on to the CETE website at www.cete.us

2. In the left-hand column click on the link titled
NCLB

3. Depending on the time of year, click on the link
titted Fall 2012 OTL or Spring 2013 NCLB.

4. Click on the link titled Monitor Status.

5. On the next screens select the school, grade level,
subject, and class (for teacher accounts) to be
monitored by clicking on the appropriate links.

Kansas State Department of Education

A new window will open.
name an icon will appear for each assessment part.
Information regarding the testing status, amount of
time logged into the test, and the beginning and
ending dates / times will be displayed.

Testing status

Total amount
of time logged
in to the test

part 1

O \‘ 00:03:55

D9 72008 01:03 PM -
08172008 0107 PM

Beginning
and ending
test dates /

A key to the student status is provided below.

Ready for testing

Currently testing
v
Finished tosling_J:?

Reactivated session )
- ready for testing

|
J

A spreadsheet containing student status may be
downloaded from this page by clicking on the link
titled AStudent Status

Viewing the Status of a Specific Students

1. Specific students may be viewed by entering any

part of their name 1in
by any part of their
button.

2. If grouping information has been provided,
students may be selected by entering the group
name i n the b o-provided tGtogpd
Name: 0 and clicking on
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REACTIVATING
STUDENT TEST
SESSIONS

Overview of Reactivation

In some rare circumstances it is necessary to
reactivate a studentds
completing an entire test part due to a power failure,
loss of internet connection, or not finishing in one
sitting.

A reactivation is not necessary if the student logs
on again using the same password and session ID
within 90 minutes of the time the test session was
started. After 90 minutes from the original start time
of the test, the student6 test part must be reactivated.
After the test is reactivated, the student may use the
same password that was used originally.

To Reactivate aStudentd s Te st

NOTE: Reactivation requires a District or Building
level account

1. Students who have omitted items or who did not
finish a test part due to illness, time constraints,
etc. may be reactivated. The student should be
monitored so that only the previously-omitted
items are completed.

2. Follow the same procedure for monitoring
student status.
3. Go to the row wanmeh t he

4. Click on the small box beside the appropriate test
part to select the part. More than one student or
part may be selected.

5. Click on the button at the bottom of the screen
titted Reactivate Selected Student(s).

6. If a student has completed all test parts, they
should not be reactivated unless there are
omitted items.

7. Reactivation should not occur for students
whose results are deemed as not reflecting
their ability (e.g. The student scored at 48%
correct. Prior evidence indicates that the student
should score around 80%. NO part should be
reactivated to try to improve the score). If it is felt
there are circumstances that do not allow the
collection of valid assessment data, notify your
District Test Coordinator who will contact KSDE.

Kansas State Department of Education

s e s s iReasonsufer Mapking a Fast Bartnas

Part

studeR

MARKING A

STUDENTOS TES

PART AS
COMPLETE

not
Complete

Sometimes a student will complete a test part but will
not log out properly. In other cases a loss of the

internet connection, a power failure, or problem with
the operating system will occur before the student had

a chance to log out. Inthese cases,thest udent 6s

status will be shown as Section is being taken (even
though the student is not currently logged on to KCA).

If the student has answered all of the questions, the
student 6s test part wi |
complete. If the student has NOT answered all of the
guestions, t he

reactivated.

To Mark a Test Part as Complete

NOTE: Marking a student test part(s) complete

requires a District or Building level account.

1. Follow the same procedure for monitoring
student status.

2. Go to the row with the
3. Click on the small box beside the appropriate test
atrt éosselect the part. More than one student or

part may be selected.
4. Click on the button at the bottom of the screen
titted Mark Selected Part(s) as Complete.
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VIEWING RESULTS

Viewing Results Online

Student test results may be viewed online. The
results are listed by student and include the student
scores and indicator reports for the building. Users
with a teacher account, building-level account, or
district-level account may view test results online.
For more information regarding viewing test results by
users with teacher accounts refer to page 14.

To access the results, do the following:

1. Logon tothe CETE website at www.cete.us

2. In the left-hand column click on the link titled
NCLB

3. Depending on the time of year, click on the link
titted Fall 2012 OTL or Spring 2013 NCLB.

4. Click on the link titled View Results.
5. Select the subject and grade level.

6. Student scores will be displayed on the screen.
A studentds score is
the completion all test parts.

7. To create a file of the results:

i Select all students in a grade level or
grouped students.

i Select PDF file or Excel spreadsheet for the
format. Most users select the PDF file.

Viewing Results in a PDF File
The PDF file will contain the following:

1. A student score listing in alphabetical order
(only students who have completed testing are
listed)

2. For reading, mathematics, and science (grades 4
and 7 only), a report detailing the percent
correct by indicator for each student

3. For reading, mathematics, and science (grades 4
and 7 only) a summary sheet is provided for the
group,

It should be noted that student score listings for HS
Life Science and HS Physical Science do NOT
include the performance category.

Kansas State Department of Education
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STUDENT EDITOR

Overview

This function allows one to view student information
submitted to KIDS including demographic data,
attendance, building, accommodations, grouping
information, ESOL status, SPED status, and test
order type. In addition the student editor is used to
record accommodation codes, Special Circumstances
(SC) codes, and local special codes. Only building-
level and district-level accounts may access the
student editor.

Accessing the Student Editor

To access the Student Editor, do the following:

1. Log on to the CETE website at www.cete.us

2. Inthe left-hand column click on the link tited NCLB
3. Click on the link titled Student Editor.

Subn|1if"ting cnégr%moc}aflorYCo%if e
Some accommodation codes are automatically
recorded by a TEST record submission. Refer to
page 22 or page 30 for details. Accommodation
codes may be submitted via the Student Editor or by
a file upload. To submit accommodations via a file
upload refer to page 58.

Submitting Accommodation Codes via
the Student Editor

Accommodation codes that are prepopulated by a test
order type (e.g. paper / pencil accommodation)
cannot be edited or submitted via the Student Editor.
Those codes may only be corrected via an updated
TEST record submission.

Accommodation codes must be submitted by
subject. If a student received an accommodation in
both Reading and Mathematics, the codes must be
submitted for both subjects.

To submit an accommodation code via the Student
Editor, do the following:

1. Fill in the information on the Student Editor Filter
page. A subject, building, and grade must be
selected to proceed.

2. Additional optional filters include number of
students displayed per page, data filters, student
name, state student ID, local student ID, sort, and
EXIT status may be used to select specific
students.

3. Click on the Continue button.
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4. In the center on the next screen, click on the link
titted Accommodations.

semiificatrnn | Lacasen | At | Demogragcs | Ot | Testng | Accommossmns | Licst Specnl

e R TT 7\

|
5. Find the name of the student. Use the
navigation links above the student names to view
different pages. The links are labeled <<First,
<Prev, Next>, Last>>.

6. ChecktheEdithoxnext to the studento: 08 - Catastrophic illness or accide

7. Check the boxes that correspond to the
accommodations given to the student.

] Acosta Alvarez Rocio

8. Click on Save Changes.

Submitting SC Codes via the Student
Editor

SC codes must be submitted by subject. To submit
an SC code via the Student Editor, do the following:

1. Fill in the information on the Student Editor Filter
page. A subject, building, and grade must be
selected to proceed.

2. Additional optional filters include number of
students displayed per page, data filters, student
name, state student ID, local student ID, sort, and
EXIT status may be used to select specific
students.

3. Click on the Continue button.

4. In the center on the next screen, click on the link
titted Testing.

Idwcation | Locatvom | Aftend | Demageapitcs | Omver | Tasteng | Accommodasons | Loca Spece

[ |

o | Nt » ) Lant =

5. Find the name of the student Use the
navigation links above the student names to view
different pages. The links are labeled <<First,
<Prev, Next>, Last>>.

6. Check the Editboxn e x t

7. Click on the box in the column titled Special

Circumstances.

1 n;/\m:.:.gm:. a9

U

8. A drop-down box will open.

Kansas State Department of Education

9. Select the proper SC code in the drop-down
box.

01 - Long-term suspension non-SH
102 - Short-term suspension non-Sk
03 - Suspension SPED
04 - Truancy - paperwork filed
- 05 - Truancy - no papemwork filed
06 - Earlier truancy
07 - Chronic absences

16 - Home-schooled for assessec

1 25 - Special reatment center
26 - Special detention center
27 -Parentrefusal
28 - Cheating
" 29 - Psychological factors or emo

10. Click on Save Changes.

Submitting Accommodation Codes or SC
Codes via a File Upload

To submit accommodation codes or SC codes via a
file upload do the following:

1. Log on to the CETE website at www.cete.us

2. In the left-hand column click on the link titled
NCLB.

Click on the link titled Data Upload.

In the text area shaded green, click on the link
titted Upload Template. This will open an Excel
file that you may use to wupload the
accommodations.

5. To see the definitions and requirements for the
fields in the Excel file, click on the link in the text
area shaded green titled Upload Field
Description.

6. Enter the appropriate information in the
spreadsheet. Accommodation codes and SC
codes for the same subject may be submitted in
one file. Save the file.

7. From the drop-down box titled Content Area,
select the assessment subject.

8. Click on the Browse button to find your Excel file.

»w

to the studeht Gliskomteerpload button.
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AUDIT
SPREADSHEET

The audit spreadsheet is an Excel spreadsheet that
provides detailed information regarding testing results
and testing status for the current testing window.

The file may be used to determine the progress of
students in the testing process. All students (for
whom a TEST record has been submitted) are
listed in the file including students who have not been
tested and students who have OTL results from a
different test window (the previous OTL results are
not shown).

The results include the score, performance category
(except for the high school science and history /
government tests), test order type, KCA test parts
taken, number of omitted items, and selected
information submitted to the KIDS database (including
exit status). If a student has completed testing for a
subject, AOTL Compl eteod
column. The spreadsheet is updated nightly.

To access the audit spreadsheet, do the following:
1. Log on to the CETE website at www.cete.us

2. In the left-hand column click on the link titled
NCLB

3. Depending on the time of year, click on the link
titted Fall 2012 OTL or Spring 2013 NCLB

4. Click on the link titled Audit Spreadsheet.
5. From the File Menu, select Save as.

6. In the dialogue box titled Save as type, Excel
worksheet or Excel workbook.

Kansas State Department of Education
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Appendix

SECTION 11: APPENDIX

CUT SCORES

General Assessment Cut Scores (percent correct)

Suject | Grage | Agdemic | Approscnes | Meets | Bxcests | exemplay
3 0-54 55-66 67-79 80-88 89-100
4 0-56 57-67 68-80 81-88 89-100
5 0-56 57-67 68-79 80-87 88-100
Reading 6 0-51 52-63 64-78 79-87 88-100
7 0-49 50-62 63-76 77-86 87-100
8 0-49 50-63 64-78 79-88 89-100
HS 0-53 54-67 68-80 81-88 89-100
3 0-57 58-69 70-84 85-92 93-100
4 0-53 54-62 63-79 80-88 89-100
5 0-53 54-61 62-77 78-87 88-100
Math 6 0-52 53-62 63-78 79-89 90-100
7 0-43 44-55 56-70 71-83 84-100
8 0-44 45-57 58-72 73-85 86-100
HS 0-37 38-49 50-67 68-81 82-100
4 0-31 32-50 51-73 74-88 89-100
Science 0-30 31-45 46-66 67-81 82-100
HS 0-25 26-39 40-65 66-80 81-100
_ 0-27 28-45 46-64 65-79 80-100
History/ 0-26 27-41 42-66 67-79 80-100
HS 0-27 28-43 44-66 67-80 81-100
Writing Assessment Cut Scores (Composite Score)

Assessment Grade Acade.mic Approaches Meets Exceeds Exemplary

Type Warning Standard Standard Standard
1.00-2.29 2.30-2.99 3.00-3.74 3.75-4.39 4.40-5.00
General 1.00-2.29 2.30-2.99 3.00-3.74 3.75-4.39 4.40-5.00
HS 1.00-2.29 2.30-2.99 3.00-3.74 3.75-4.39 4.40-5.00
1.00-2.29 2.30-2.99 3.00-3.74 3.75-4.39 4.40-5.00
KAMM 1.00-2.29 2.30-2.99 3.00-3.74 3.75-4.39 4.40-5.00
HS 1.00-2.29 2.30-2.99 3.00-3.74 3.75-4.39 4.40-5.00
Alternate All 0.00-2.99 3.00-3.74 3.75-4.24 4.25-4.79 4.80-5.00
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KAMM Cut Scores (percent correct)

suiecr | e | Acstemic | agprscres | weets | pooete | cionpiy
3 0-39 40-57 58-88 89-93 94-100
4 0-38 39-54 55-84 85-90 91-100
5 0-37 38-51 52-82 83-90 91-100
Reading 6 0-38 39-47 48-75 76-83 84-100
7 0-34 35-40 41-71 72-82 83-100
8 0-35 36-46 47-76 77-85 86-100
HS 0-37 38-48 49-81 82-87 88-100
3 0-34 35-56 57-81 82-94 95-100
4 0-34 35-54 55-81 82-94 95-100
5 0-34 35-56 57-81 82-91 92-100
Math 6 0-34 35-54 55-79 80-91 92-100
7 0-34 35-51 52-74 75-86 87-100
8 0-34 35-49 50-74 75-84 85-100
HS 0-31 32-44 45-64 65-79 80-100
4 0-40 41-62 63-79 80-90 91-100
Science 7 0-30 31-43 44-55 56-67 68-100
HS 0-27 28-40 41-53 54-65 66-100
6 0-33 34-43 44-57 58-71 72-100
/Héf)tvotfy 8 0-29 30-39 40-55 56-67 68-100
HS 0-34 35-42 43-59 60-72 73-100
Alternate Assessment Cut Scores (average rating)
subject | Grade | AUSRNE | ARDOSCNGT | standard | Standara | EXemplany
Reading ALL 0-2.99 3.007 3.74 3.751 4.24 4.257 4.79 4.807 5.00
Math ALL 0-2.99 3.007 3.74 3.751 4.24 4.257 4.79 4.807 5.00
Science ALL 0-2.99 3.007 3.74 3.751 4.24 4.257 4.79 4.807 5.00
gf\fgry/ ALL 0-2.99 3.007 3.74 3751 4.24 4.257 4.79 4.807 5.00
Writing ALL 0-2.99 3.007 3.74 3.751 4.24 4.257 4.79 4.807 5.00
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Kansas Appropriate Testing Practices
Fact Sheet 20121 2013

*ReadAloud Accommodatioih The reader providing the-aé@ed
accommodation may have access to the test materials for a very

Test Security
9 Donotreview tests or analyze test items before, during or after fimited time before the test. The testing materials may not be taken

assessment is administered. out of the buildingefer to test security training materials and

1 Do not discuss any specific test items on the test with studentsx a mi ner 6s Manual for more inf
before, during or after the administration of the assessment. Accommodation.

1 Donotconstruct answer keys so that an assessment may be scored
locally.

Acceptable Test Preparation Practices

Donotreproduce or rewrite test materials. . ; .
T Donotrep 1 Provide students with the opportunity to learn the content and

T Testing materials may not be taken out of the building. vocabulary by basing instruction on state standards and an aligned
1 Report any breach of test security, loss of materials, failure to accoun y by 9 9

for materialspr any other deviation to Dr. Cherie Rand ocal curriculum.

I, ) ) . .
Assessment Coordinator, Kansas State Department of Edu 4 trTgrate teaching of test taking skills with regular classroom
785.296.3996 ' instfuction and assessment.

9 Assure studenhave had prior experience with the testing format
District Test Coordinatords Relsemgpuedi bilities
1 Must participate in/attend state training on testestyidtydyare 1 Use formative assessments (whiteboards, observations, questioning,
responsible for coordinating and documenting the training of stedfests, classroom/local assessments) to inform instruction.
within their own district who will participate in administration._or

proctoring state assessments. Unacceptable Test Preparation Practices

T Oversee test security for the entire district and order th e_maﬁe%sﬂot use actual caltered test questions (clone, parallel) for
necessy for test administration for each building in the district. ractice o instruction ’

1 ESt‘T"bI'Sh procedures for_ distribution and return of mater_lalﬁ &notconduct comprehensive reviews or drills the day of the test or
Braille tests) and destroying (burn or shred) all test materials upfleen testing sessions

completion of testing.

BuildngLevel Persdliteés Responsi b |Tast Administration
1 The building test coordinator is responsible for test security at the
building level and must follow procedures outlined by DistricB&fese

Coordinator. fDownl oad/ di stribute andestread t he
9 Store test materials (booklets, tickets) in a secure, locked area befdmeinistration and follow the instructions during administration.
and between each segsjoand after testing. 1 Remove or cover (with opaque material) bulletin board displays,

1 Count test materials (read aloud scripts, paper pendharts and diagrams, and other instructional material which may give
accommodation, Braille, etc.) upon arrival, between each sessi@sjstance or advantage during testing.
and after testing;

1 Distribute test materials to teachers immediately before the i ) ) . .
session *éee Read Alousiccommodation) and  collect uporﬂ Actiely monitor the testing session. Moving around the room

completion of the testing session: encourages students to focus on their own work.
1 Instruct teachers not to open test booklets prior to adminisifafi§gchers/Staff may not require students to show work or use scratch

(*see Read Aloud Accommodation); and return materials to DisRRer- Scratch paper may not be graded and it must be destroyed at
Test Coordinator. the end of thest session.

1 Students may use blank paper to show and check their work. This
Classroom Teacherds Responsi bi |oktniu® Be collected and destroyed upon completion of the test
TFoll ow test procedures outl i nsgionnn the Examinerdés Manual and
practices for testing. i Teachers/Staff may not require students to use manipulatives,
9 Follow procedures outlined by District/Building Test Coordinator. graphic organizers, or other tools ttieresessment.
1 Follow established District/Building procedures for collecting Bednot coach or cue students in any way during test administration.
destroying (shred) studergsnaicratch paper, and drawings, etc. This includes gestures and facial expressions.

upon completion of each test part and the entire test. 1 Do not respond to questions during testing that would help the
{l Teachers/Staff may not say nor do anything that would let a stuggients to understand the question, aid them in respamding t
know whether an answer is correct. item, or advise/encourage them to edit or change a response.

{I Teachers/Staffay not ask students how they got an.answer ¢ Readers may not clarify, elaborate, or provide assistance to students

1 Teachers/Staff may not tell students to redo a specific item ofnt@iny way. When reading test items aloud, readers must be careful
review any specific part of the test once testing has begun. not to give clues that indicate the correct aniselprefiminate

1 Upon completion of the test session, teachers must verify the Emehe answer choices. The reader must avoid cueing the student by
Review Screen to see that all test questions haveviered ans using voice inflection or by providing information that is not in the test.
before a student exits the test.

9 Teachers should actively monitor the testing environment by moving
around the room.
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After

1 The teacher may verify the End Review Screen (KCA) to see fhetaid, collect the following information and forward the information to
test questions haveen answered before a student exits the tegour district test coordinator who will then forward the information to
They may not go back and review each question individually withettie Randall or Ueaes at KSDE.

student. 9 Student's name and state ID number to aid in test identification.
1 Collect and destroy (shred) student notes, scratch paper, dhdContent area and grade of the test
drawings, etc. upon completion of each test part. 1 Form number or type that appears on the student's ticket
1 Test part and sequence number of the item (for reading tests there
Reactivation dbtudent Tests might also bepassage number)

9 The district testing coordinator is responsible for establishingett&al noteWhen a script item differs from the KCA item, READ
process/system used by the district for reactivatindastukents the KCA item from the screen or the printed Tstn send the

KCA. Some districts allow building test coordinators to dantignation requested above to Cherie Randall or Lee Jones.
Others only allow the district tffieactivate. Teachers may not

reactivate. Please do not forward the item, the item Steynamswer choices
1 Best practice is to have two people present when reactivafigl@rative descriptions of the item vim@i | (t heses ar
student test. Teachers may not reactivate. secure test items).

f If there is a need to reactivate a test session for a student, cog{ager, it is helpful to know what the issue is:
yourdistrict or building tesbrdinatmnd gi ve t hem i Nrb‘?‘ightsaﬁsWeﬁ] ent ds
name, grade, subject, and the reason for reactivation.
9 A reactivation log must be kept on file with the District T
Coordinator.
1 Should you need to reactivateresopera test session for any
reason (i.e. the student shut down the test without checking Witheamit comes to a problem with reading paskagepossible,
adult and staff wants to make sure the student actually complefdease provide the issue and the paragraph number and the sentence
session, etc.), the student must be present when the test sessigmbisr within the paragraph.
reopenedThis rast also be recorded on the reactivationlog. For exampl e: 12 par afsentgnte Tiiest ar t ¢
1 Reactivation after all three parts are completed mustc It & a me éThé&riardebof the cat is misspelled.
approved/completed by the District Test Coordinator.
T Once you have reviewed student learning results you sholucontact for Information
reactivate a student test part. offllgeexception to this rule is for
students who have not answered all test questions contained vidthiGlzerie Randafssessment Coordinator,
test part as noted on the Missing Responses page provided by @&Tdall@ksde.o7$5.296.3996
1 Reactivation should not occur for students whose results you, dee

are not approprigte. the student scored a 48 and you know trrl_egﬁejgnesAssessment Consultant,

are capable of doing better so you reactivate one part of the tes'rttxfgr@&o@5'296'494
to improve the score). If you feel there are circumstances that do not

allow the collection of valid assessment data notifyigtolieddist

Coordinator who will contact KSDE.

1 Multiple correct answers A & C are both correct
&' word is misspelled
1 The sentencegsammatically incorrect

Important information on Test Security and Reporting Item Issues

Tremendous effort goes into the review of state assessment items, but

occasionally there is an error or a typo which gets by. Both KSDE and

CETEwant to be informed of item issues for review amol fdkmw

error is verified it will be corrected and if necessary student scores will

be adjusted.However, due to test security issues we expect

administrators and teachers to abide by the $estirity and

Administration gui del iTheefere,if@a t he Examiner&és Manual
student or a reatbud reader questions the correctness of an item,

follow the procedures below.

First, to the student, repeat the information from the script directions,
teacher print directions, or KCA directions:

fChoose the answer that you think is b&stere is one correct or

best answer to each questioGarefully read the questiowork

t he pr lorbay leeragpropriatedrtain circumstances to tell the
studat or reader that their concern will be forwarded to KSDE for review
and analysis.
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Appendix

-
General Information
The H.G. assessment is available for 2011-2012 school
year:
» Assessed grades §, 8, OTL in 10 and 12

« High school OTL is in two parts: World Focus and U.S.

Focus

= see: hitp:/www ksde org/Default aspx?tabid=420
« Results used to calculate QPA, not AYP
Standards and Supporting Materials

« Link to assessed indicators, flip charts with item

specifications:
hitp-iwww.ksde orgDefault aspx?tabid=161

« Link to KSDE History-Government web page:

lwww ksde o x?tabid=1715

Assessment Format

« Grade §: 24 indicators, 2 questions per indicator, 2 parts
each part a single untimed session

« Grade 8: 30 indicators, 2 questions per indicator, 2 parts
each part a single untimed session

« High school opportunity to leam (OTL) assessment is
avaidable in two parts: World Focus {includes world
history, global economics, and world geography) & U.S.
Focus (ndudes U.S. and Kansas history, civics-
government, and U.S. related economics)

« High school: one untimed session per part, approximately
45 to 60 minute session

« Each part has 15 indicators, 2 questions per indicator for
a maximum of 20 items per part

« All multiple choice questions

« Link to accommodations aflowed:
hitp-/iweww ksde orgiDefault aspx?abid=2372

Testing Modes

The H.G. assessment is available for the 2011-2012

school year:

« KCA is the required mode for all assessment levels

» Paper and pencil is available for H.S., KAMM, OTL only
as an accommodation

Kansas Alternate Assessment (KAA) and

Kansas Assessment with Modified Measures (KAMM)

« Administered to students identified as eligible by their IEP
Team.

= Avaidable to students in Grades 8, 8, and High School
OTL in 2011-2012

« The sum of KAMM and Altemate students classified as
“Meets Standards” or above at the distnct level must not
exceed 3%.

« Only 1% of district students may be classfied as "Mests
Standards” or higher using an altemate assessment.

« KAA http:/fwwer ksde. x7tabid=2364

« KAMM http/www ksde orgDefault. 3spx?tabid=2371

KANSAS HISTORY-GOVERNMENT (H.G.) ASSESSMENT
FACT SHEET 2011 - 2012

Formative Assessment
+ CETE - KCA TestBuilder
« hitpJliwww cete usinews/2010-05-12/kca-testbuilder

QPA Target
Gracge 6 Grade 8 High School
70% 70% 63%

Performance Levels, Cut Scores, and Standard of
Excellence
« Five levels: Exemplary, Exceeds Standards, Meets
Standards, Approaches Standards, Academic Waming.
» Performance Level Descriptors:
http:/iwww ksde org/Default aspx?tabid=161
. CutscorsasappmdbyheSzateBoardofEducaﬁm

E’!.3d&tab:d=420&mnd=52ﬂ7
« Criteria for Standard of Excellence:
Litphwww ksde org/Default 3spxtabid=2379
Scores Reported
« Student performance levels
= Student percent correct
= Resuits by standard for student, building, district, and state.

Type Grades Modes | Opens | Closes
OTL-Fall 10&12 KCA 10/5 1720
OTL -Spring 10 KCA 2115 5011
OTL —Spring 12 KCA 2/15 4720
Spring Cohort B&8 KCA 2115 420
Altemate 6,8, OTL HS | Portfolo | 12/30 4/13

Nete: Districts have the flexibility to establish local testing
windows for History-Government. All spring cohort testing
(grade 12) in History-Govemment must be compieted by April
20 (this is a hard close, there will be no additional ime
allowed for make-ups.) Spring OTL (1 gadefsmestoty
Govemment) must be completed by May 11

English Learners (ELs)

« ELs must take the state assessment and have the same
QPA target as the general pepulation.

« Els are considerad ‘recently amrived’ if they have
attended schools in the US for less than 12 months
prior to opening of the test window (after 2/10/2012)

« Recently amved students are included in QPA for
participation only

+ Recently amived students may take KELPA in beu of KCA
Social Studies, one administration only. All ELs take KELPA
annually.

» Electronic translators and bifingual dictionaries allowed if
regularly used for instruction.

« “Els and State Assessments” Fact Sheet:
bttp/www. ksde. org'Default. aspx?tabid=2364

Don Gifford History/Government Program Consultant,

Hls -Govemnment Fact Sheet

Revised 1/08/12
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Appendix

e
WL KANSAS MATHEMATICS ASSESSMENT
) i ‘ )
a“d_\ L FACT SHEET 2012-2013 ‘/ X

General Information
« Grades assessed: 3-8 and OTL at high schodl
Link to Assessment Information:
hitpJiwww ksde org'Default aspx?tabid=420

« Annually tested

« Results used for AMO and QFA calculations

Standards and Supporting Materials
« Link to KSDE Mathematics web page:
« I
+ Link to flip charts and item
hitp://www ksde. efault.

Assessment Format
. Tg;e untmed sessions approximately 45-60 minutes
e
« Number of guestons and indicators assessed:
Grade 3 5 6 7 8 | HS
# Indicators | 12 |4 15 [14]15]15] 15
#Questons | 70 | 73 | 73 [ 386 | 84 | 38 | B4
Four to eight items per indicator
Al muitiple choice questions
Universal design guideines followed
Link to list of accommodations allowed:
hito:'waw ksde org/Default. 3spx?tabid=2372

Testing Modes

« KCA is the mode for all assessments

« Paper and pencd is available only as an accommodaton

« A Spanish version of the general assessment is available
on the KCA

Kansas Alternate Assessment (KAA) and Kansas

Assessment with Modified Measures (KAMM)

« Administered annually to students identifed as eligble by
their [EP Team

« The sum of KAMM and KAA students classified as "Meets
Standard” or above at the district level must not excesd
3%, with KAA accounting for no more than 1% of district
students.

« Link to KAMM web page:

e ksde. ult. 2tabid=2371

« Link to Altemnate Assessment web page:
htto:/www ksde org/Default. aspx?tabid=2384

« Link to KAA and KAMM fact sheet
hitp:/wew ksde org/Default. aspx?tabid=2364

Formative & Interim Assessments
« CETE - KCA TestBuilder & interim
hitp:/'www. kca.cete us’kea testouilder htm

Scores Reported
« Student performance levels
+ Student percent comect

ffications:
x?tabid=156

Kansas State Department of Education

AMO Targets
« Details conceming the NCLB Wawer are still pending at
this time.
« Waiver announcement can be viewed at:
Jiwww ksde org/Default aspx?tabid=388c8=Details&m
id=1030&temID=818

Performance Levels, Cut Scores, and Standard of

Excellence

« Five levels: Exemplary, Exceeds Standard, Meets
Standard, Approaches Standard, Academic Warning

« Performance Level Descriptors:

Jhwww ksde. ult. 3spx?tabid=2377

« Cut scores as approved by the State Board of Education:
hitp/iwww ksde org/Default asox?tabid=2377

« Criteria for Standard of Excellence: Details for recognition
programs are still pending.

Testing Window
Type Grades | Modes Open Close
OTL-Fall a-11 KCA Oct. 3 Jan 18
OTL-Sprng g-10 KCA February 13| May 10
OTL-Cohort 1 KCA February 13| May3
| Spang Cohort | 3-8 KCA February 13| May3
Alternate 3-8.H5 | Portfolio Dec. 31 Apnl 28

+ The General and KAMM tast windows are the same.
» Altemate scored by May 3, 2012 and enterad by May 10, 2012

English Leamers (ELs)

« ELs must take the state assessment and have the same
targets as the general population

« Els are considered ‘recently amrived’ if they have
attended schools in the US for less than 12 months
prior to opening of the test window (after 2-13-12)

» Recently amved students are included n AYP for
participation only.

« Spanish versions are avaiable. Use 7 instruction of
content has been in Spanish.

« Electronic translators and bifingual dictionaries allowsd if
regularly used in instruction.

« “Els and Stats Assessments” Fact Sheet:
nttowww . ksde org/Default aspxtabid=2354

Contacts

« Dawd Bames, Math/Science Program Consultant,

dbames@ksde.org (785.206.2021)
« Matt Krehbiel, Science/Math Program Consultant,

mkrehbiel@ksde org (785.206.8108)

Revised 12/11/12
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Appendix

KANSAS READING ASSESSMENT

FACT SHEET 2012-13
General Information
» Grades assessed: 3-8 and Opportunty to Leam (OTL) at
high school Performance Levels and Cut Scores

o Results used for QPA calculations
« Early Reading Assessment: 3 locally-selected diagnostic
reading test administered at one grade level at K-2.
« Annually tested
» OTL http:/wwaw ksde org/Default aspx?taba=420

Standards and Supporting Materials

» Link to standards:
http:/fwww ksde org/Default. aspx?tabid=142

« Link to assessed indicators and item specifications:
htip:Swww ksde.org/Default. aspxPtabid=158

« Link to flip charts:
http:/'vewwe ksde org/Default. aspx7tabid=158

Assessment Format

« Three test sessions for all grade levels.

» Un-timed sessions, 45 minutss per session is recommended
as a guide.

« Eleven to sixtesn indicators assessed per grade level.

;J;meerofquestionsvaﬁesfrom 58 (Grade 3) to 84 (Grace

Four to six items per indicator.

All multiple-choice questions.

Universal design guidelines followed.

Accommeodation Manual

http:/iwww ksde. org/Default. aspxPtabic=2372

Testing Modes

« Kansas Computerzed Assessment for General Assessment
and KAMM.

» Paper and pencil are available as an accommodation for
General and KAMM Assessment.

Kansas Alternate Assessment (KAA) and

Kansas Assessment with Modified Measures (KAMM)

« Adminstered annually to students identfied as eligible by
ther |EP Team.

« The sum of KAMM and Altemats students ciassified as
“Meets Standards” or above at the district level must not
exceed 3%.

= Only 1% of district students may be classfied as "Mesats
Standards” or higher using an altemate assessment.

= KAA hitp/iwww ksde org/Default 3spx?tabid=2384

* KAMM hitp i'weay ksde org/Defauit 3spxtabig=2371

Interim and Formative Assessments
« CETE - KCA Test Buider
Jwwew kca cete us’kea testbuilder.tm

Kansas State Department of Education

« Five levels: Exemplary, Exceeds Standards, Meets Standards,
Approaches Standards, Academic Waming.

» Performance Level Descriptors
http: /e ksde. It 3spx7tabid=158

» Cut scores as approwved by the State Beard of Education

http:/iwww. ksde.org/Default. aspx Mabid=2377

Scores Reported

» Student performance levels

» Student percent comrect

» Results by indicator for student, building. distnct, and state

Testing Window
Type Grades | Modes Open Close
OTL-Fall 2-11 KCA Oct.3 | Jan.18
OTL-Spring 8-10 KCA Feb 13 | May 10
OTL-
Cohort 1 KCA Feb 13 | May3
Spring
Cohost 3-3 KCA Feb 13 | May3
3-8and )
Alternats OTL atHS Portfolio | Dec. 31 | Apr. 26

Districts have the flexibility to establish local testing windows for
mﬁn&Mg_cohotttestngm readlng mustbeconplehed by

Maya S o L e e W ~ "'ll'l ‘Il' TSN
for make-ups). Spring OTL for 8° and 10" gradersnreadmgnmst

be compieted by May 10%. See the 2012-2013 Examiner's Manual
for additonal details.

English Learners (EL)

« English Language Leamers (ELLs) are held to the same
standards and have the same Annual Measurable Objectives
(AMOs) in core subjects as the general population.

« ELLs particpate in all state assessments, with two exceptions for
‘recently amved’ students.

» ELLs are considerad ‘Recently arrived’ f they have attended
schools in the US for less than 12 months prior to opening of the
test window.

» Recently arrived ELLs may take the Kansas English Languags
Proficiency Assessment (KELPA) in beu of Reading, Writing, and
History/Govemment assessments, one administration only.

» All ELLs take the Kansas English Language Proficiency
Assessment (KELPA) annually. See separate Fact Sheet for
more information. http://www.ksde org/Default aspx?tabid=2364

Contact
Kris Shaw, Language Arts and Literacy Consultant

kshaw@ksde.org
785.286.4028

Revised 12/11/12
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